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B coorBerctBun ¢ ®enepanpHbiM 3akoHOM oOT 27.07.2010 Ne 210-®@3 «O0 opraHuzanuu
MPEAOCTABIICHUS] TOCYJApPCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr», mocTtaHoBieHueMm [IpaBurenbcrBa
Poccuiickoit ®enepanuu ot 20.07.2021 Ne 1228 «O06 yrBepxkaenuu [IpaBun pa3paboTKu U yTBEPKACHUS
aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEJOCTABICHHS TOCYIAPCTBEHHBIX YCIIYT, O BHECEHUH U3MECHEHHI B
HekoTopble akThl [IpaBuTtenbcrBa Poccuiickoit denepanuu U npu3HaHUU YTPATUBIIUMH CHUITY HEKOTOPBIX
AKTOB M OTIEIbHBIX MONOkeHUH akToB IIpaBurtenbcTBa Poccuiickoit @enepanuny, MOCTAHOBIECHUEM
aJIMUHUCTpAllMd MYHHUIMIIAJIBHOTO 00pa3oBaHUs TOpojacKoro okpyra «Bopkyra» ot 31.03.2022 Ne 352
«O0 yTBEpXKIEHUM TOPSIIKA pa3pabOTKM M YTBEPKACHHS aJIMUHHCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABIICHUS MYHHUIIUTAIBHBIX YCIYT aAMUHUCTpALMEed MYHHUIIUIAILHOTO 00pa30oBaHMs TOPOACKOTO
okpyra «Bopkyra», TmpoBeAeHUS OKCIEPTU3bl IMPOEKTOB  AJMUHUCTPATHBHBIX  PETJIaMEHTOB
MIPEIOCTABIICHUSI MYHUIIUTAIBHBIX YCIYT», Y CTaBOM MYHHUIIUIIAIHLHOTO 00pa30BaHUs TOPOACKOTO OKpyTa
«BopkyTay, aAMUHUCTpAIIS MYHHIIUTIATHFHOTO 00pa30BaHUs TOPOJCKOT0 OKpyra «BopkyTay

ITOCTAHOBIAET:

1. VBepauTh aIMUHUCTPATHUBHBIA pErJIaMEHT IMPeNOoCTaBlIeHUss MyHuuunainbHoh ycinyru «lIpuem
3afBJICHUM, TOCTAHOBKA Ha Yy4YeT W HalpaBleHUE JeTed s 3auuciIeHuss B 0oOpa3zoBaTebHbIE
OpraHM3aliy, pealu3ylollle OCHOBHYIO 00pa30BaTEIbHYIO MNpPOrpaMMy JOMIKOJBHOTO 00pa3oBaHU»
COIJIaCHO NPUJIOKEHUIO K HACTOSLIEMY ITIOCTaHOBJICHUIO.

2. YIIOJIHOMOYHTh MYHHIMIAIBHBIE 00pa3oBaTeNbHBIE OPTaHU3aAIMH, PEATU3YIOINE OCHOBHYIO
0o0pa3oBaTeNpbHYI0 IPOrpaMMy  JOUIKOJIBHOTO  0Opa3oBaHUs, IOABEJOMCTBEHHBIE  YIIPABICHUIO
o0Opa3oBaHMsl AaIMUHUCTPAllMd MYHHUIMIAIBHOTO O0pa3oBaHHA TOPOACKOro okpyra «Bopkyra», Ha
MIPEAOCTABICHUE MYHULUINIAIBHON YCIYTH B COOTBETCTBUM C YTBEP)KACHHBIM aJIMUHUCTPATUBHBIM
pErIaMeHTOM.

3. Ilpu3HaTh yTpaTUBIIMM CHJIy IOCTaHOBJICHHE AIMHUHHMCTPALUU MYHUIMIIAIBHOTO O0Opa30BaHUs
ropojackoro okpyra «Bopkyra» ot 28.12.2018 No 1932 «O06 yTBEepXIeHUU ATMUHUCTPATHBHOTO
perilaMeHTa  MIpPEeNOCTaBICHUs  MYHULMNAIbHOM  ycnyru  «lIpuem  3asBineHuii, IOCTaHOBKA



Ha y4eT W HampaBleHHE IeTe IS 3a4UCIICHUs B 0Opa30BaTeNbHBIC OpPraHM3AINH, PEATU3YIONIUE
OCHOBHYIO 00pa30BaTeIbHYIO IPOTPaMMY JOLTKOJILHOTO 00pa30BaHUM».

4. Hacrosimiee MOCTaHOBIIGHHWE BCTYMAET B CHIIY CO JHS O(PHUIIMAIBLHOTO ONMYyOJMKOBAHHUS, MOAJIEKHUT
pasMeIIeHHI0 Ha OQUIMAIBbHOM CaiTe aJIMUHHCTPAIMA MYHHIIMIAIBHOTO O00pa30BaHUS T'OPOICKOTO

OKpyra «Bopxkyra» B MH(OPMAIMOHHO-TEICKOMMYHHKAITMOHHON CeTH «HTepueT»
(http://www.BopkyTa.pd).

5. KoHTposb 3a MCHOSHEHWEM HACTOAIIETO MOCTAHOBIICHUS BO3JIOKUTH HA 3aMECTUTENS] PYKOBOJUTEIS
aJIMMHHUCTpAIlMM MYHMIIMIIAIILHOTO 00pa3oBaHUs TOpoACKoro okpyra «Bopkyra» - HavanpHUKA

yIpaBiIeHUs 00pa30BaHUs aJIMUHUCTPAIMA MYHUIUIAIBHOTO 00pa30BaHUs TOPOJICKOTO OKpyra
«Bopkyra» B.B. lllyktopoBy.

I'maBa ropoackoro okpyra «Bopkyray -
PYKOBOAMTEIb aIMUHUCTPALIUU
ropoJCKOro okpyra «Bopkyra» S.A. lanomHuKoB



[Ipunoxxenue

YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHHUCTPALIUU

TOPOJICKOTO OKpyTa «BopkyTa
oT 2023 . Ne

AJJMUHUCTPATUBHBINA PETJIAMEHT
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH
«IIpuem 3asiBJIeHUI, MOCTAHOBKA HA YYeT M HANPaBJIEHUeE JeTeil 1JIsl 3a4uCJIeHus B
o0pa3oBaTe/ibHbIE OPraHU3AIUH, PEATU3YIONINe OCHOBHYIO 00pa30BaTeIbHYI0 IPOrpaMmy
JAOHMIKOJbLHOI0 00pa30BaAHUN

I. O01mme moso:KeHUAA
IIpeamert peryupoBaHus aIMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAMUHUCTpPATUBHBIM perjaMeHT IpeloCTaBlIeHUs MyHULUnandbHOH yenyru «lIpuem
3asBJICHUN, IIOCTAaHOBKAa HAa YYeT M HallpaBJIEHHWE Uil 3auuCiIeHUsl JeTell B oOpa3oBareibHbIE
OpraHu3allK, PeaJu3ylolUe OCHOBHYIO OOpa30BaTENbHYIO IMPOrpaMMy JOUIKOJIBHOI'O 0O0pa3oBaHUs»
(nanee — aAMMHHMCTPATUBHBIA pErJIaMEHT) ACMCTBYET Ha TEPPUTOPUM MYHULUIAIBLHOIO OOpa3oBaHMS
rOpoJCKOro okpyra «Bopkyra», omnpenenser HOpsAIOK, CPOKM U IOCIEN0BaTEIbHOCTb JEHCTBUM
(aIMUHUCTPATUBHBIX NPOLEAYp) yIpaBieHHUs oOpa3oBaHUs aJMUHUCTPALUU MYHUIMIAIBHOIO
o0pa3oBaHMsl TOpoJCKOro okpyra «Bopkyra» (manee — OpraH), MyHMLMIAIBbHBIX 0Opa30BaTENIbHBIX
OpraHU3allii, PeaM3yIOMNX OCHOBHYIO 00pa3oBaTelIbHYIO MPOTpaMMy JOIIKOJIBHOTO 00pa3oBaHUS,
noJBeAOMCTBeHHBIX Oprany (nasee — VYupexnaeHus), (OpMbl KOHTPOJII 3a HCHOJHEHUEM
aJIMMHHUCTPATUBHOIO PEraMEeHTa, OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMIL (J1ajee — CHEeIHaICT) OpPraHoB,
IPEJOCTABIIAIONMX MYHHUIMIIAIBHYIO yCIyry (namnee — Yciyra), 3a HecoOdrofieHue UMHU TpeOOBaHUI
pPErJaMeHTOB IPH BBIOJHEHUU aJMUHUCTPATUBHBIX Mpoueayp (AeHcTBHil), MOpPAAOK 00KaJoBaHUS
neicTBuil (Oe3aelcTBUS) CHenManucTa, a Takke NPUHUMAEMOro MM pEUIeHHs HpU IpelOCTaBICHUHU
MYHHUIUITAIGHOW YCIYTH.

Hacrosimuit ~ agMUHMCTpAaTHUBHBIH  perjaMeHT  pa3paboTaH B LENIAX  YIOPSJOYCHHS
aAMUHUCTPATUBHBIX IIPOLEAYP U aIMUHUCTPATUBHBIX JEHCTBUM, MOBBIIIECHUS Ka4YECTBA MPEIOCTABICHUS
U JIOCTYITHOCTH MYHULUNAIBHOW YCIIyTH, YCTpaHEHUS W30BITOYHBIX MAEWCTBUH U M30BITOUHBIX
aAMUHUCTPATUBHBIX IPOLEAYDP, COKPAILEHUs KOJIWYECTBA JOKYMEHTOB, IPEACTABISIEMBIX 3asBUTEISAMU
JUIs TIOJTyYeHUs] MyHULIUTIAIBHOW YCITyTH, IPUMEHEHUSI HOBBIX ONTHMHU3UPOBAHHBIX (OPM JTOKYMEHTOB,
CHWKEHUS KOJMYECTBA B3aUMOJCUCTBUI 3asABUTENICH C JOJDKHOCTHBIMM JIMIIAMH, COKPAILEHHs CpOKa
MIPEAOCTABIICHUS MYHULIUNIAIBHONW YCIYTH, a TAKXKE CPOKOB UCIIOJIHEHHS OTAEIBHBIX aIMUHUCTPATUBHBIX
MpoLenyp U aIMUHHUCTPATUBHBIX JEUCTBUM B paMKax MPEJOCTABICHUS MYHHMIIMNAIBHOW YCIIYTH, €CIU
3TO HE NPOTHBOPEUYMT 3aKOHOZAATENbCcTBY Poccuiickoil ®enepannu, 3aKOHONATENBCTBY PecmyOmuku
KoMu, MyHuUIMDANbHBIM MPAaBOBBIM aKTaM MYHHUIMIAIBHOTO OOpa30BaHUS TOPOJICKOIO OKpyTra
«BopkyTta».

Kpyr 3asaBureneit

1.2. 3asgBuTensaMu SBISIOTCS POAUTENH (3aKOHHBIE MPEICTABUTENH) HECOBEPIICHHOICTHUX JIHII,
AOCTUTI'HIMX BO3pacTa ABYX MCCALCB, HO HE ITO3KEC JOCTUXKCHUA UMU BO3pacTa BOCbMU JICT.

1.3. OT uMeHuU 3asBUTENS B LENAX MOJYYSHHUS] MYHUIIUIAIBHON YCIYyTrd MOTYT BBICTYNATh JIUIIA,
MMEIOIINE TaKoe MPaBO B COOTBETCTBUHU C 3aKOHOAATEeNbCTBOM Poccuiickoit denepamnuu, 1u00 B CHITY



HAJICJICHUS UX 3asBUTEIIMU B IMOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATeNbCcTBOM Pocculiickont denepanuuy,
COOTBETCTBYIOIIMMH MOJHOMOYHUSIMHU.

TpeGoBanus npegoCcTaBIeHUS 3asIBUTEII0 MYHUIIUNIAJIBHOM YCJIYTd B COOTBETCTBUM C
BAPHAHTOM NPENO0CTABJEHUSI MyYHHULIMIIAJBHON YCJIYI'H, COOTBETCTBYIOIIUM NMPU3HAKAM 3asiBUTEJIA,
onpeieleHHBIM B pe3yJibTaTe aHKeTHPOBaHNSl, IPOBOAUMOI0 OPraHOM, MPEI0CTABJISIIOIIUM YCJIYTY

(nanee — npoguiIUpoBaHue), a TAKKEe Pe3yJIbTAaTa, 32 MPeI0CTABJIeHHEeM KOTOPOro odpaTuJics
3asiBUTeJ/Ib

1.4. Tlopsiiok moOdy4eHUuss HHPOPMALMHU JIMLAMH, 3aUMHTEPECOBAHHBIMU B IPEIOCTaBICHUU
MYHHMLMIAIBHOM YCIyrd, IO BOIPOCaM IPENOCTaBICHUS MYHULUINAIBHONW YCIYI'M U YCIYT, KOTOpbIE
SBJISIIOTCSL HEOOXOUMBIMH M 00s13aTeIbHBIMU JUIsl IPEJOCTaBICHUS MYHULIMIIAIBHON YCIIyTH, CBEIEHUI O
XO0JZIe TPEAOCTAaBICHHS YKa3aHHBIX YCIyr, B TOM YHCJIE€ C HCIOJb30BaHHEM (QenepaabHOi
roCyJapCcTBEHHON MHPOPMaMOHHONW cucTeMbl «EaMHBINA mopTall rocy1apCTBEHHBIX U MYHULMIAIBHBIX
yeuyr (pynkuuid)» (nanee - EnquHblii mopTan rocy1apCTBEHHbIX M MYHULUINANBHBIX YCIYT ((PYHKIIHI)),
oduIManpHbIX caiiToB Yupexaenuit, Oprana.

1.4.1. Undopmaniito 1mo BOIpOCaM IPENOCTABICHUS MYHULUIAIbHON YCIyTrd, B TOM 4YHCIIE
CBEZICHHS O XOJ€ IIPEJOCTABIECHUS MyHULIUIIAJIbHON YCIIYTHU JIUIA, 3aAMHTEPECOBAHHBIE B IIPEIOCTABIICHUU
MYHHUIMIIAJIBHON YCIIYTH, MOTYT HOJYYUTh HEMOCPEICTBEHHO:

- B Oprane (B yacTu MH(pOpPMALKU [0 BOIPOCAM MPEAOCTABICHHUS MYHULUMNAIBHON YCIYTH),
Yupexaenuu;

- [I0 CIIPaBOYHBIM TeJeoHaM Y UpexkIeHHIH;

- B MH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW cetn « HTepHeT» (Ha o(dUIMaNbHBIX calTax
Oprana (B yacTu HHPOPMALIUMY 110 BOIIPOCAM MPEJOCTaBIECHUS MyHUIIMIIAIBHOMN yCIyru), YupexaeHui);

- mocpecTBOM EnmHOro noprana rocyJapCTBEHHBIX U MYHHUIMITATBHBIX YCIYT (PYHKIUH);

- HallpaBUB MUCbMEHHOe oOpamienue B Opran (B 4YacTd uHPOpMALMKM IO BOIPOCAM
IIPEIOCTABIICHUSI MYHULIMIIAILHOM YCIIYTH), YUpexKIeHUe, 4Yepe3 OpraHu3aluio OYTOBOM CBsI3H, JIUOO 110
JIEKTPOHHOM MOYTE.

Jluna, 3aMHTEpECOBAHHbBIE B MPEJOCTABIECHUN MYHUILMINAIBHON YCIYrH, BIpPaBE IMOJYYHUTH IO
TeneoHy MH(pOPMAIMIO MO0 BOMPOCaM IMPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH B BEXJIHMBOH (hopme,
OBICTPO, YETKO M IO CYLIECTBY IOCTaBIEHHOro Bompoca. [Ipu KOHCYJIbTHPOBaHMM TO TenedoHY
cneunanuct OpraHa, YupexIeHHs, Ha3blBaeT CBOI (aMMIIMIO, UMS, OTUECTBO (IIOCIelHee — IpHU
HaJIM4YuM), JOJKHOCTb, @ TaKK€ HaMEHOBaHHE CTPYKTYpPHOTO IMOJpa3JelIeHusl, B KOTOpOoe 00paTUiIoch
JIMIIO, 3aMHTEPECOBAHHOE B MPEJOCTaBIEHUN MyHHLIMNANIBbHOW yciayru. MHbopMupoBaHue Mo Bompocam
MIPEIOCTABIIEHUS] MYHUIIUIIAJIbHOM YCIyTH 1O Tele(OHY HE JOHKHO IMPEBLIIATh 15 MUHYT.

[Ipu oOpamieHun 7L, 3aUHTEPECOBAHHBIX B IPEAOCTABICHUM MYHUIMIIAIBHON YCIyTH,
MIOCPEACTBOM AJIEKTPOHHON MOYTHI, OTBETHI HAMPABISAIOTCS B (hOpME AIIEKTPOHHOTO JOKYMEHTA I10 a/ipecy
JIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHH, WIM B MHCbMEHHOH (opMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B 0OpallleHHH (€cau OTBET B COOTBETCTBUU C OOpallleHMEM JOJKEH ObITh HAlpaBlieH B
MUCHbMEHHOW (opMe uepe3 OpraHu3aluio MoyToBOH cBsA3u). OTBeT Ha oOpallleHHe HampaBisIeTcs
3asBUTEI0 B CPOK, HE mpeBblmaromuidi 30 KaJeHTapHBIX JHEW CO JHS PETUCTpaIldu OOpaiieHus, 3a
UCKJIIOUEHUEM CIIy4yaeB, IPEAYCMOTPEHHBIX 1. 5.10 HacTosIIero aAMMHUCTPATUBHOTO PETJIaMEHTA.

1.4.2. Uudopmarus mo Bompocam MpeA0CTaBICHHs YCIYT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU /111 TIPEJIOCTABJICHUS MYHUIMIAIBHOM YCIYTH, HE NPEAOCTaBIsAETCS, B CBS3U C
OTCYTCTBHEM YCIIYT, HEOOXOJIMMBIX M 00513aTeNbHBIX ISl IPEAOCTaBICHNUS MyHUIIMITAILHON YCITyTH.

1.5. Tlopsinok, popma, MecTo pa3MeleHns U CIocoObl MOTy4YeHHUs! CIPaBOYHONW MH(pOpMAIMHY, B
TOM UHMCJI€ Ha CTeHJIaX B MECTax MPeA0CTaBICHHS] MyHULIUIIAIbHOMN YCIIYTH.

HNudopmanus o mopsake MpeAoCTaBIeHUs MYHUIUNATBLHONW YCIyrH, a Takxke rpaduk mpuema
rpaXxaaH JJIsl KOHCYJbTAl[Mil 0 BOMPOCAM MPEAOCTaBICHHS] MYHULIUINIAIbHONW YCIYTH pa3MEelaloTCcs Ha
MHPOPMALIMOHHBIX CTeHAax YupexnaeHuil, Oprana, Ha EnuHOM mnopTrane TrocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyr (QyHKIUI), Ha opUIHaNbHBIX caiiTax YupexaeHuil, Opraxa.



Ha o¢ummaneabeix caiitax VYupexnaenwit, Ha EnuHoMm mnoprane rocygapCTBEHHBIX U
MYHUITUNIATBHBIX  yeayr (pyHkiuit), B ¢eaepaqbHON ToCyIapcTBEHHONH HWH(POPMAIMOHHON CcHCTEME
«@DenepanbHBIi  peecTp TOCYHApCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr (QyHKIumil)» pasmemniena
clieayromas nHpopMaLus:

- TEKCTbl 3aKOHOJATEJIbHBIX M HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COAEpXKAILUX HOPMBI,
pErIaMeHTUPYIOIIKE IIPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH;

- HACTOSILMI aJMUHUCTPATUBHBIN PEIIaMEHT;

- crpaBouYHas MH(opMaus:

- MECTO HaxOXJIeHUus, TrpapuKk paboThl YUpexKIEHUH, OpraHu3alyii, y4acTBYIOIIUX B
IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIYTH;

- CIpaBOYHBIC TeJIeQOHBI OpPraHU3alMi, yJYacCTBYIOIIMX B MPEJOCTABICHUH MYHUIIUNAIBLHON
YCIIyru;

- azpeca OQUIMAIBHBIX CANTOB YUpexaeHUi, OpraHu3auui, y4acTBYIOUIMX B MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH, B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», coaepKalux
MH(POPMAIIHIO O MPEIOCTABICHUN MYHHIIUTIAIBHONW YCIYTH, a/ipeca UX JIEKTPOHHON TOYTHI,

- aapec ExuHoro noprajia rocyAapcTBEeHHbIX 1 MyHULIMIAIBHBIX YCIyT (QyHKIMI).

Ha EamHOM mopTane rocyJapCTBEHHBIX M MYHUIHMIAIBHBIX YCIyr ((QyHKIMIA) pa3memaercs
clieayromas nHpopMaus:

- MCUEPINBIBAIOIINI NTEpEUYEHb TOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTaBICHNUS MYHULIUIIATbHON
yCayru, TpeOoBaHMs K O()OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepedyeHb JOKYMEHTOB, KOTOPbIE
3asiBUTEJIb BIIpaBe MPEACTABUTh 110 COOCTBEHHON MHUIIMATHBE;

- KpyT 3asBUTEIEH;

- CPOK MPEAO0CTaBICHUS] MyHUIUIIAIILHOMN YCIIyTH;

- pe3yJIbTaThl NPEJOCTABICHUS MYHULMIIAIBHON YCIYI'H, NOPSAJOK IPEACTABICHUS TOKYMEHTA,
SIBJIIOILErOCs PE3YJAbTAaTOM IIPEIOCTABIICHUS MyHUIIMITAJILHONW YCIIYTH;

- pa3Mep rocyapCcTBEHHOM MOIUINHBI, B3UMAaeMOH 3a IPEJOCTaBICHUE MyHUIUIIAIIBHON YCIIYTH;

- MCUEPIbIBAIOLINI NIEpeYeHb OCHOBAHUU JJIs MPUOCTAHOBIIEHUS WUJIM OTKa3a B IPEIOCTABIICHUU
MYHHUIMIIAJIBHON yCIIyTH;

- 0 MpaBe 3asBUTENSI Ha JocylneOHoe (BHecyneOHoe) obOkamoBaHue NedcTBHM (O€37eiCTBUA) U
peleHH, TPUHATHIX (OCYLIECTBISEMBIX) B X0/1€ MPEAOCTABICHUSI MyHULIMTIAILHON YCITYTH;

- opmbl  3asBreHMI (yBeIOMIIEHUH, COOOIIEHMI), HCIIOJIb3yeMble IIPH IPEIOCTABICHUN
MYHHUIMIIAIBHON YCIIYTH.

Nndpopmanusa Ha EnuHoM moptase rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((QYHKIHI) O
MIOPAJIKE M CPOKAX MPEJOCTaBICHUS MyHUIIMIIAJIbHONW YCIIYTH Ha OCHOBAaHUM CBEJECHUI, COIAEPKAILINUXCS B
(dhenepaibHON rocyapcTBEHHON HH(pOpManoOHHON cucteMe «DenepanbHblil peecTp rocy1apCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKIMIA)Y», MPEAOCTaBIAETCS 3aIBUTEINIO OECIIIATHO.

Joctyn k wuHbopManmuum O CpoKax M TOPSAAKE TMPEeAOCTaBICHHUS MYHULUINAIBHOW YCIYTH
OCylIeCTBIsieTcs 0€3 BBIMOJHEHUS 3asBUTENEM Kakux-nmubo TpeOoBaHWil, B ToM uucie 06e3
MCIOJIb30BaHUS POTPAMMHOI0 O0eCTeueHus], yCTaHOBKAa KOTOPOT0 HAa TEXHUYECKUE CPEJICTBA 3asiBUTEIIS
TpeOyeT 3aKIIOYEHUs JIMIEH3MOHHOIO WJIM WHOTO COIJAllleHUs ¢ IMpaBooOiajgaTeseM MpOrpaMMHOIO
o0ecrniedeHus, MpeayCMaTPUBAIOIIET0 B3UMAaHNE TUIAThl, PErUCTPAIMIO UM aBTOPU3AIIMIO 3asiBUTENS WU
IIPEIOCTABIIEHUE UM IIEPCOHAIIBHBIX IaHHBIX.

I1. Cranpapr npenocTraBjaeHUs MyHHIUNIAJIBHON yCJIYIH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIYyrH
2.1. HaumeHoBaHMe MyHUIMNAIbHON ycnyru: «llpuem 3asBieHHi, NMOCTaHOBKAa Ha Y4eT H

HampaBlIeHUE Ui 3a4MCIeHHs] JeTeid B 00pa3oBaTeibHbIE OpPraHU3aldd, PEATU3YIOIIME OCHOBHYIO
00pa3oBaTeNbHYI0 MPOTrpaMMy JOIIKOIBHOTO 00pa30BaHHS».



HaumeHnoBaHue oprana, npeocTaB/IsIIOIEro MyHHIMIAIbHYIO YCIYTY

2.2. IlpenocraBieHre MyHULMIAIBHON YCIIYTH OCYIIECTBIISECTCS Y UPEXKICHUIMU.

[lpu mnpemocTaBieHMM MYHHIMIIATBHON yCIYrH 3ampeniaercs TpeOoBaTh OT  3asBUTEIS
OCYILECTBIICHHS ACUCTBUI, B TOM YHCIIE COTIACOBAHMM, HEOOXOIUMBIX JJISl OJMYyYSHUsT MYHHUIIUIIATbHOMI
YCIAYTH W CBSA3aHHBIX C OOpallleHueM B TOCYIapCTBEHHBIC OpraHbl, WHBIC OpPraHbl MECTHOTO
CaMOYNpaBIICHUS, OPTaHU3AIMH, 32 HCKIIOUYECHUEM TMOIYYCHHS] YCIYr M TOJNydYeHUs JOKYMEHTOB H
WH(pOPMAIIHH, NTPEIOCTABISIEMbIX B PE3yJIbTaTe MPEJAOCTABICHHUS TAKUX YCIIYT, BKJIIOUYEHHBIX B MIEPEYHH,
yka3zaHHble B yactu 1 cratbu 9 ®DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzamnuu
MPEOCTABICHUS TOCYIapPCTBEHHBIX U MYHUITUITATBHBIX YCIYT.

Pe3yabTaT npenocraBjieHuss MyHUIUNIAJIBLHOMH YCIyri

2.3. Pe3ynpTaToM NpeoCcTaBICHNUs MyHULIUIIAIBHON YCIIYTH SIBJISETCS OAHO U3 IEPEUUCIEHHOIO:

- pellIeHue O TOCTAHOBKE JETEH Ha y4eT JUIsl 3a4HUCIICHUs B Y UPEKICHUE;

- BbJIa4a HaMpaBJICHUS JUIs 3aUUCIICHUS IeTel B YUpex/IeHue;

- peiieHue 00 OTKa3e B IOCTAHOBKE Ha YY€T JJIs 3aYUCIICHUS B Y UpexkIeHUE.

Bbiaua 3asBuTeNto pes3ynbTaTa MNPEAOCTABICHUS MYHHUIMIAIbHON YCIyrM NPOU3BOAUTCA B
MOPSAJIKE, YCTAHOBJIEHHOM I1. 3.4 HACTOSIIET0 aIMUHUCTPATUBHOI'O pErjlaMeHTa.

Cpok npegocraBjieHus1 MyHUIUNAIbHOH YCIyIH

2.4. OOl CpoK TMPENOCTABIICHUS MYHUIIUIIAIBHON YCIYTH COCTaBJIsieT He Ooyiee 5 paboumx
JTHEH CO JIHA PEruCTpaliy 3a1poca O MPEeJOCTaBICHUN MyHULIMIAIBHON YCIIYTH.

Cpoxk TpHOCTAHOBJIEHUS TPEIOCTABICHUS MYHULIMMIAIBHOW YCIYyTH 3aKOHOJATEIHCTBOM
Poccuiickoit denepaiuu He NPelyCMOTPEH.

Cpok Bbljauu (HAmpaBJICHHS) JOKYMEHTOB, SBIJISIFOIIUXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHHIIMIIATBHOM YCIYTH, cocTaBiseT | pabouuil NeHb cO THS TMOCTYIUIGHHS OJHOTO W3 PEIICHUI,
YKa3aHHBIX B 1. 2.3 HACTOSIIEr0 aJIMHUHHUCTPATUBHOTO pPErJIaMEHTa, CIHEIUATUCTy Y UpexKacHUs,
OTBETCTBEHHOMY 3a €r0 BbIIauYy.

B ciiygae oOHapykeHHs OTeUaTKH, OMMOKH B TIOTYUEHHOM 3asBUTENIEM JIOKYMEHTE, SIBIISIOIIEMCS
PE3yNbTaTOM MPEAOCTABICHHSI MYHUIIUTIAIBHOMN YCIYTH, CPOK PACCMOTPEHUS 3asBIECHUS 00 UCTIPaBICHUH
JOTMYIIEHHBIX OTEYaTOK M OIMIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMITAIIBHON YCIyTH
JOKYMEHTaX CoCTaBiiseT He Oosee 5 paboumx AHEW CO THS MOCTYIUICHUS B YUpekKIeHHE YKa3aHHOTO
3asIBJICHMS.

HpaBOBI)Ie OCHOBAHUA IJISI MIPEAOCTABJICHUA MyHI/IIIl/IHaJII)HOﬁ ydiayru

2.5. llepeueHb HOPMATHUBHBIX MPABOBBIX  AKTOB, PETYIUPYIOUIMX  IPEIOCTaBICHUE
MYHUIIUNAIBHON YCIIYTH, a Takke MH(POpMaIUs 0 Mopsake 10cyAe0HOro (BHeCy1eOHOro) 00xanoBaHus
pelieHuit u aelictBuii (6e31eicTBHIT) OpraHoB, MPEIOCTABIAIONINX MYHUIIUIIAJIbHBIE YCIYTH, a TAKKe UX
JOJDKHOCTHBIX JIMI], paOOTHHUKOB pa3Melaercss Ha oduuuanbHbIX caiitax Oprana, YdpexJIeHHid, Ha
EnunoM nopraie rocy1apcTBEHHBIX 1 MyHULIMNIAJIBHBIX YCIYT (QyHKIHNN).

HcyepnpiBaiumii nepeyeHb JOKYMEHTOB, HE00XO0AUMBbIX JIJIsl IPeI0CTABJIEHUS
MYHHMUIHMNAIbHON YCJIYTH

2.6. Jlns mosiydeHHs] MyHULIMIIAIBHOW YCIYTU 3asBUTEJIEM CAMOCTOSITEIBHO MPEIOCTaBISETCSA B
VYupexeHue 3asBlieHUE O MPEeI0CTaBICHNN MyHUIIMIIATIBHON yciyru (1o opme, CorinacHO IPUII0KEHUIO
K HACTOAILLEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.6.1. K 3as4BieHUIO 3aBUTEIb NMPEJICTABISAET CIAEAYIONINE TOKYMEHTHI:

- TOKYMEHT TICUXO0JIOT0-MEIUKO-TIeAArOTHYeCKOi KOMUCCHU (TIPU HEOOXOAUMOCTH);



- JIOKyMEHT, TNOATBEPXKIAIOMUN MNOTPeOHOCT, B OOYYEHHM B TpyMIE O03I0pPOBUTEIHLHOU
HaIpaBJIEHHOCTH (TMPH HEOOXOAMMOCTH).

Jiis HaripaBieHUsT POAUTENN (3aKOHHBIE MPEJICTABUTENN) peOCHKA TOTIOHUTENIFHO MPEABSBIISIOT
JOKYMEHT, MOJATBEPKIAIOIIMNA Hajluuue TMpaBa HA CHEUHUATbHBIE Mepbl MOIICPKKU (TapaHTUH)
OTICNBHBIX KaTerOpuil TpakIaH M HMX ceMeil (MpH HeoOXOIMMOCTH), a TaKXKe BIIPABE INPEIABSIBUTDH
CBUJCTEIBCTBO O pOXJIEHUU pebeHka, BbIIaHHOE Ha TeppuTopun Poccuiickoii denepauuu, u
CBHJIETEIILCTBO O PETHCTpallMd peOCHKa MO MECTY JKUTENbCTBA WIM MO MecTy MpeObIBaHUs Ha
3aKpEIJICHHOW TEPPUTOPUH 10 COOCTBEHHOW wuHUIMaThBe. [Ipu OTCYTCTBUM CBUAETEIHCTBA O
peructpanuu pedeHKa Mo MECTy KHUTEIbCTBA MM [0 MECTY MPeObIBAHUS HA 3aKPETJICHHON TepPUTOPUH
poIuTENDb (3aKOHHBIN MPEICTaBUTENb) peOCHKA MPEABSABISAET JOKYMEHT, COJIEPKAIUil CBEJCHHS O MECTe
npeObIBaHus, MecTe (PaKTUIECKOTO MPOKUBAHUS PEOCHKA.

Ponutenu (3akoHHBIE MpeACTaBUTENN) peOCHKA, SBISIOIIUECS WHOCTPAHHBIMU TpakJaHaAMH WM
TuamMu 0e3 Tpa)JIaHCTBa, JOMOJHUTEIBHO MPEABSBISIOT TOKYMEHT(-bI), YIOCTOBEPSIONIUI(E) TUIHOCTh
pebeHKka W TOATBEPKAAIOIIMIi(€) 3aKOHHOCTh IPEACTaBICHHUS IpaB peOeHKa, a TakkKe JOKYMEHT,
MOATBEPKIAIOIINM TIpaBO 3asBUTENsT Ha TmpeObiBanue B Poccuiickoit @Pepepanun. HMHOCTpanHbIE
rpaxaane u nuna 0e3 rpaKJaHCTBa Bce JOKYMEHTHI MPEJICTaBISIOT Ha PYCCKOM SI3BIKE MIJIM BMECTE C
3aBEPEHHBIM [1EPEBOJIOM HA PYCCKUM SA3BIK.

Jns mpuema poauTenu (3aKOHHBbIE MPEICTaBUTENH) peOEHKa TOMOIHUTEIBHO MPEIbSIBISIOT B
00pa30BaTEeNbHYI0 OPraHU3alNI0 CBUJCTEILCTBO O POXKIACHWHM peOeHka (as poauTenci (3aKOHHBIX
npescTaBuTenei) pedbenka - rpaxaan Poccuiickoit @eneparuu), CBUAETEIBCTBO O PErUCTpaliK peOeHKa
[0 MECTY JKUTEIbCTBA WJIM IO MECTY MNpeObIBaHMSA Ha 3aKPEIJICHHOW TEPPUTOPUU WM JIOKYMEHT,
COJIep>KaIlHii CBeIEHUSI O MeCTe MpeObIBaHUs, MeCTe (PAKTHUECKOTrO IPOKUBAHUS peOCHKA.

[Ipu mnoceweHun VYupexzaeHus U (UIM) OYHOM B3aUMOJEHCTBUU C YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JTUIA YUPEXKIEHUS, 3aIBUTEINb MPEIbABISET(I0T) OPUTHHANIBI JOKYMEHTOB, YKa3aHHBIX B
ab3amax 2-6 HACTOSIIETO MOJNYHKTA, a IOCTYMAIIUH-OPUTHHAT JOKYMEHTa, YIOCTOBEPSIOIIETO
JIMYHOCTb MOCTYMAOUIETO.

WNHocTpaHHble rpakjaHe U ML 0e3 rpakJaHCTBa BCE JIOKYMEHTHI MPEACTABISAIOT HA PYyCCKOM
S3BIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM IOPSKE IEPEBOJOM HA PYCCKUH S3BIK.

2.77. B cnyyae mnojaud 3asdBJIEHUS TOCpeNCTBOM EnuHOro mnopransa rocyiaapCTBEHHBIX H
MYHHUIMMANBHBIX YCIyr (GyHKIUi) (hopMHupoBaHHE 3asBICHUS OCYIIECTBISETCS IMyTeM 3alOJHEHUS
MHTEpaKTUBHON (hopMbl Ha EAMHOM nopTalie rocy1apCTBEHHBIX U MYHUIIMMIATIBHBIX YCIYT (QyHKUINT).

B nensx mpenoctaBieHUs MyHULMIIAIBHON YCIYTM YCTAaHOBIIEHHE JIMYHOCTU 3asBUTEINSI MOXKET
OCYILECTBIATHCS B XOJI€ JIMYHOIO IMpHEeMa IOCPEJICTBOM TPEAbSIBICHUS IAacrnopTra IpakKAaHUHA
Poccuiickoit deneparnuu, aM00 HHOTO JOKYMEHTA, YIOCTOBEPSIOLIET0 JIMYHOCTb, B COOTBETCTBUHU
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

B cnyuae HampaBieHus 3asBJIEHHS NOCPEACTBOM EIHMHOro mnoprajna TOCYyAapCTBEHHBIX M
MYHHUIMIAIBHBIX YCIYT ((QPyHKIMN) CBEEHUS M3 JIOKYMEHTa, yJOCTOBEPSIOIIET0 JUYHOCTH 3asiBUTEIIS,
dbopMupyloTCS TIpU TOATBEPXKIECHUM YUeTHOM 3amucu B EnuHON cucreMe HACHTU(DUKAIMU U
ayreHTuukanuu (nanee — ECMA) u3 coctaBa COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOW yUETHOW 3alHCH.

IIpu nonaue 3asBieHuss mocpeacTBOM EauHOro moprana rocyJapCTBEHHBIX M MYHULIMIAIbHBIX
yenyr (QpyHKIMIT) He TomycKaeTcs TpeOoBaTh KOMUM M OPUTHHANIOB JJOKYMEHTOB, IPETyCMOTPEHHBIX MII.
2.6.1 HacTOsIIEr0 aJAMUHUCTPATUBHOTO pETJIaMEHTa, 3a MCKIIOUYEHWEM KOMHUM WIM OpPUTHHAJIOB
JIOKYMEHTOB, MOATBEPKAAIOIINX BHEOUEPEIHOE, TEPBOOYEPEHOE U MPEUMYIIECTBEHHOE MPaBo IpUeMa
Ha 00y4eHue, WiIK JOKYMEHTOB, ITOATBEPKACHNE KOTOPBIX B 3JIEKTPOHHOM BHUJIE HEBO3MOXKHO.

B cnyuyae ecnmu oT MMeHHM 3asBUTENS JEUCTBYET JIMIIO, SIBJSIOLIEECS €ro IMpeICTaBUTEIEM B
COOTBETCTBMM C 3aKOHOJATeNbCcTBOM  Poccuiickoii  @enepanuu, MpEeACTaBIsAETCS — JTOKYMEHT,
YIOCTOBEPSAIOUIUN JIMYHOCTh MPEACTABUTENS, U JOKYMEHT, MOATBEPKIAIOMINA COOTBETCTBYIOIIHE
MOJIHOMOYHS (TIPEABSABIISETCS JIMYHO MIPH MOAaUe 3asBICHHUS).

2.8. JlokymMeHTBI, HEOOXOIUMBIE B COOTBETCTBHH C HOPMATHBHBIMU IPABOBBIMU aKTaMU IS
MPEAOCTABICHUS] ~ MYHMIIMOAIbHOW  YCIYrdM, KOTOpble  TMOAJIEKAT IMOJYYEHHUI0O B  paMKax
MEXXBEJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOIEHCTBUS, OTCYTCTBYIOT.



HcuepnbiBawomuuii nepedyeHb OCHOBAHUM VIS 0TKA3a B PUeMe IOKYMEHTOB, He00X0AUMBbIX
AJIs1 IPe0CTABJIeHUS MYHUIIUNIAJBHON YCIyTH

2.10. OcHoBaHuii a1 OTKa3za B IpPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABIICHHS
MYHHMLMIIAJIBHON YCIYIrH, 3akoHojaTenbcTBoM Poccuiickoit ®enepanuu u PecnyOnuku Komu He
MPEyCMOTPEHO.

HcuepnbiBaronuii nepedyeHb OCHOBAHMM 1JI IPUOCTAHOBJICHHUS MPeI0CTABJIEHUSA
MYHMUIUNAJIBHON YCJIYTH WM 0TKA3a B MPEA0CTABJICHUN MYHUIMIIAJIBHON YCJIYTH

2.11. OcHoBaHUN AN TIPUOCTAHOBIEHHUS  IPEJOCTABICHUS  MYHUIMNAIBHOH  yCIyru
3akoHoJaTenbcTBOM Poccuiickoit denepanyu u Pecriybnuku Komu He mpeaycMoTpeHo.

2.12. OcHOBaHUSIMHU 1Sl OTKa3a B IPEJOCTABICHUN MYHULIMIAIIBHON YCIIYTH SIBJISFOTCS:

- [10/1a4a 3asBJICHUS JIMLIOM, HE UMEIOIIMM Ha TO COOTBETCTBYIOIIMX IIOJHOMOYMIA;

- OTCYTCTBHUE B YUpEXJIEHUH CBOOOIHBIX MECT,

- HECOOTBETCTBHME BO3pacTa pedOeHKa, B MHTEpecax KOTOPOro JEHCTBYET pOAUTENb (3aKOHHBIM
IIPEJCTaBUTEINb), TPEOOBAHUAM 3aKOHOAATEIbCTBA.

2.13. 3agBuTenp BOpaBE OTKA3aThCA OT MOJIYYEHHS MYHHUIMIAIBbHOM yCIyrdm Ha OCHOBAaHUU
MUCbMEHHOTO 3asBJICHUS], HAIMCAHHOT'O B CBOOOAHOM (popme, JIF0OBIM YI0OHBIM Ul HETO CIIOCOOOM.

OTka3 B Ipel0CTaBIEHUN MYHULIMIIAILHOM YCIYrd HE NPENATCTBYET IOBTOPHOMY OOpAIEHUIO 3a
[IPEJOCTaBIEHUEM MYHULIMIIAIILHON YCIYTH.

Pa3mep niatel, B3UMaeMo ¢ 3asiBUTeJIsI MPU NMPeI0CTABJIEHUH MYHHIIUTIAJIbHOMH YCIIYTH, U
CI0CO0bLI ee B3UMAHUSA

2.14. MyHumunanpHas yciryra MpeloCcTaBisieTCsl 3aBUTEISIM OeCIUIaTHO.

MaxkcuMaJibHBIH CPOK 0KUAAHUS B 0UepeIH NPH Mojave 3asBUTeeM
3ampoca o nNpeaocTaBJIeHUH MYHHIUNIAIbHON YCJIYTH M NIPH MOJYyYeHHH pe3yJibTaTa
NpeAoCTABJIeHUSI MyHUIMIIAIbHON yCJIYyTH

2.15. MakcuManpHBIH CPOK OXKHIAHWS B OYEpEAM IPH IMOJade 3ampoca O MPeAOCTaBICHUH
MYHUIUNATBHOW YCIYyrd M TNpU TOJIYYEHUH pe3yibTaTa MpPeAOCTaBICHHS MYHHIMIIAIBHOM YCIyru
cocraBisieT He Oonee 15 MUHYT.

Cpok perucrpauuu 3anpoca 3asiBUTeJIsl 0 MPeI0CTABJIEHUN MYHUIIUNIAJTbHOM YCJIYT'H, B TOM YHCJIe
B JJICKTPOHHOM (popMme

2.16. 3asBneHue U MpuaraeMbele K HeMy JTOKYMEHTBI MOJJIeKAT PEruCcTpalii B YUPEKICHUU HE
no3nHee 1 pabouero HS cO AHS MOCTYIUICHUS B Y UpEKICHUE.

TpeﬁoBaHml K IIOMECIICHUAM, B KOTOPBIX MMPEAOCTABJACTCA MYHHIIMIIAJbHAA yCJayra

2.17. 3nanme (momenieHHWe) YUpexIeHUS o0opyayercs WH(DOPMANMOHHOW  TaOIHMYKON
(BBIBECKOI) C YKa3aHHEM IOJIHOTO HAMMEHOBAHUSI.

[ToMemienusi, B KOTOPBIX MPEAOCTABISAETCS MYHHUIIMIAIbHAS yCIIYra, JOJKHBI COOTBETCTBOBATH
YCTaHOBJICHHBIM 3aKOHOAATENhCTBOM Poccuiickoii denepannu TpedoBaHusIM oOecrieueHus: KoOM(POPTHBIX
YCJIOBUM JUIsl 3asBUTENEH, ITOJDKHOCTHBIX JIMI[ YUpPEXKICHUS, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHHIIMIIATEHOM YCIIYTH, B TOM YHCIIE 00ECTIEYeHUs BO3MOXXHOCTH peau3allii MpaB MHBAIHJIOB U JIUII C
OTPaHUYECHHBIMU BO3MOXHOCTSIMHM Ha MOJIYYEHHE MO UX 3asBJICHUI0 MYHHUIIUITAIbHOW YCIYTH.

B coorBerctBuM ¢ 3akoHomarenbcTBOM Poccuiickoit ®Penepanvi 0 COUMAIBHOM 3allUTE
HHBAJIMIOB MM, B YaCTHOCTH, 00€CIICUNBAIOTCS



- ycnoBHs OeCHpensaTCTBEHHOTO JOCTyma K OOBeKTy (3[aHHI0, MOMEIICHHUIO), B KOTOPOM
MPEIOCTABIIACTCS MYHMIMIIAAbHAS yciayra, a Takke s OecrnpensiTCTBEHHOrO  IOJIb30BAHUS
TPAaHCIIOPTOM, CPEJCTBAMU CBSI3U M UH(OPMAIIHNH;

- BO3MOXXHOCTb CAMOCTOSITEJILHOTO MEPEABUKEHHUS MO TEPPUTOPUU, Ha KOTOPOWU PACHOJIOKEHBI
OOBEKTHI (37aHUs, TIOMELICHHUS), B KOTOPBIX MPEJOCTABIACTCS MyHUIMNIABHAS yCIyra, a TakKe BXOJa B
Takhe 0ObEKTHl U BbIXOJA U3 HUX, MOCAJKHU B TPAHCIIOPTHOE CPEJICTBO M BHICAJIKH M3 HEro, B TOM YHUCJIE C
HCII0JIb30BAHUEM KPECIIA-KOJISACKHU;

- CONPOBOXJECHHE HMHBAIUIOB, HUMEIOUIMX CTOWKHE pacCTpOHCTBA (QYHKUMH 3peHHS U
CaMOCTOSITENIFHOTO MEPEIBMKEHUS, M OKa3aHHWE UM TOMOIIM Ha 00BEKTaX COIMAIbHOMN, MHKCHEPHOH U
TPaHCIOPTHON UHPPACTPYKTYD;

- HaJJexaliee pa3MenieHue oO0OpyIOBaHUS M HOCHTENeW WHpOpMaluu, HEOOXOJUMBIX IS
oOecrnieueHrs OecpensiTCTBEHHOrO0 [OCTyla HHBAIUIOB K OO0BEKTaM (3JaHUSIM, MOMEIICHUSM), B
KOTOpBIX IIPEJOCTABISAETCS MYyHUIMNAIbHAs Yyciayra, U K YyciayraM C Y4Ye€TOM OIpaHMYEHUH UX
KU3ZHEIEATEIIbHOCTH;

- TyOnupoBaHue HEOOXOMUMOH Uil WHBAIMIIOB 3BYKOBOW M 3pUTENIbHOW MH(pOpPMAINHU, a TaKXKe
HAJIMKCEeH, 3HAKOB U UHOW TEKCTOBOM U rpaduyeckoil nH(OpPMALIUY 3HAKaMHU, BBITIOJTHEHHBIMU pelbedHO-
TOUYEYHBIM MIpUGTOM bpaiins;

- IOIIYCK CYypAOIEpPEeBOIUNKA U TU(IOCYpIOTIEPEBOAUNKA;

- IOMyCK COOAKU-TIPOBOJIHUKA HA OOBEKTHI (3[1aHUA, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISIOTCS
yCIyTu TPH HAMYUH JIOKYMEHTa, MOJITBEPKIAIOLIET0 €€ CIelHaTbHOe OOy4YeHHe M BBIJABAEMOTO II0
dbopmMe W B TOpSAKE, KOTOPBIE OINPENeIsIioTcs (enepaabHbIM OpraHOM HCHOJHHUTEIBHON BJIACTH,
OCYIIECTBISIONUM (PYHKIIMH IO BBIPAOOTKE M peau3allii TOCyJapCTBEHHOM MOJMUTUKH U HOPMATUBHO-
MIPaBOBOMY PETYIMPOBAHUIO B c(hepe CONMaNbHOM 3alUThl HACEICHUS;

- OKa3aHHe MHBAJIUIaM MOMOIIU B MPEOJOJICHUU 0aphepoB, MEMIAIOMIUX MOTYYEHUIO UMHU YCIyT
HapaBHE C APYTUMU JIHUIIAMHU.

LlenTpanpHblii BXOA B 3JaHHUE JOJDKEH OBITH O00OpYyIOBaH MaHAYCOM, yIOOHBIM Ui Bbhe3la B
3laHue KOJIAICOK C JeThbMHU M HWHBAIMJHBIX KPECEN-KOJISICOK, a TaKKe BBIBECKOM, colepikalieit
HaMEHOBAaHME, MECTO PACIIONIOKEHHMS, PEXHUM paboThbl, HOMep TeseoHa AJIs CIIPaBOK.

[Tpuem 3asiBUTENEH OCYIIECTBISETCS HEMOCPEACTBEHHO B MOMEIIEHUSIX, NPEIHA3HAYCHHBIX IS
MIPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH, KOTOPBIE JOJDKHBI ObITh 000PYA0BaHbI CUITYMMHA MECTaMH U
oOecrnieueHbl KaHIEeIIPCKUMU TPUHATIEKHOCTSIMH.

Mecta oxugaHUS JOMKHBI OBITH OOOPYIOBAaHBl CHISYUMH MECTaMHU [UISl TOCETHTENeH.
KonnuecTBo MecT oxkuiaHus onpenensieTcst ucxoAs u3 (pakTUYECKO Harpy3kyd M BOZMOXKHOCTEH Ui UX
pasMelleHMsl B 3/1aHHUU, HO HE MeHee 3-X MecT. B Mecrax npenocTaBieHUs MyHMLIMIIAIBHOW YCIYTH
MpeAyCMaTpuBaeTCsT OOOPYJIOBAaHUE JOCTYIHBIX MECT OOIIECTBEHHOTO TIOJIb30BAaHUS (TyaJeTOB) H
XpaHEHUs BEPXHEHN OJEXK/Ibl IOCETUTENEH.

MecTa a1 3amOJIHEHHUS 3alpOCOB O MPEAOCTaBICHUM MYHUIMNAIBHON YCIYyTH OCHAIaIoTCs
CTOJIaMH, CTYJIbSIMU, KAHUEISAPCKUMHM NPUHAAIEKHOCTSIMHU, paACHOJIaraloTcsi B HEMOCPEACTBEHHOM
O6im3ocT 0T WHGOPMAIIMOHHOTO CTEHAAa C oOpaslamMu WX 3alojJHEHUS U TIEPeYHEeM JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

WNnpopmalinoHHbIE CTEH bl JOJIKHBI COJIEPKATh:

- CBEICHHMS O MECTOHAaXOXJEHHM, KOHTAKTHbIX TeiedoHax, rpaduke (pexume) pabOThI
Yupexnenus;

- KOHTaKTHyI0O uHGpopmanuio (TenedoH, aapec HNEKTPOHHOW TOYTHI, HOMEp KaOHWHeTa)
JOJKHOCTHBIX JIMI YUpEXKJIeHUs, OTBETCTBEHHBIX 32 MPUEM JOKYMEHTOB;

- KOHTaKTHYIO HH(popMmanuioo (TenedoH, ajpec 3JIEKTPOHHOM MOYTHI) JOJDKHOCTHBIX JIMIL
VYupexneHus, 0OTBETCTBEHHBIX 32 HH()OPMUPOBAHUE;

- uHpOpPMALMI0O TIO BOMpOCAaM MPEJOCTABICHUS MYHUIMNAIBHONH ycayrd (IO TepedHIo
JOKYMEHTOB, HEOOXOIMMBIX MJIs TMPEeAOCTaBICHUS] MYHUIMIAIBHOW YCIYyTH, MO BPEMEHHM NpueMa u
BbIJIa4YM JOKYMEHTOB, 110 MOPSAKY 00XkajioBaHus AecTBUl (0e31eiicTBUS) U peIIeH i, OCYIEeCTBIIEMbIX
Y IPUHUMAEMBIX B XOJI€ MPEAOCTaBICHNUS] MYHUIIUIAIBHON YCIYTH).



Paboune wmecra IOMKHOCTHBIX JIMI] YUpPEXKICHHsS, OTBETCTBEHHBIX 3a MPEJOCTaBICHUE
MYHHUIMITAIBHON YCIyTH, 000pPYIYIOTCS KOMIbIOTEpaMU M OPTTEXHHUKOM, MO3BOJIAIOIIEH OpPraHU30BaTh
WCTIOJHEHUE MYHULIUTIAIIBHOM YCIYTH B IOJTHOM 00bEMeE.

IToka3zarenn AOCTYITHOCTH U Ka4YeCTBa MyHI/IIII/IHaJIbHOﬁ ycayru

2.18. Ilokazarenu JOCTYIHOCTU U KQ4E€CTBA IIPEIOCTABICHNS] MYHUIIUIIAJIbHON YCIIYTH:

[Tokaszarenu Emununa | HopmatusHO
U3MEPEHHS | € 3HaYeHUe
IIOKa3aTess

|. IToka3arenu JOCTYIHOCTH
1. Hanuure monHo# 1 MOHATHOW MH(POPMALIMKU O TIOPsIIKE, CPOKaX U
XO0/JIe MTPEeIOCTaBICHUS MyHUIIMIIAIbHON YCIIyTH B MH()OPMAILIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro MOJIb30BaHUs (B TOM YHCIIC B
cetu «MHTEpHET»), CpecTBaX MaccoBOi MH(pOpMaIUn
2. BO3MOXHOCTP MOJTyYSHHSI 3asIBUTEIIEM YBEIOMIICHHIA O
IIPEIOCTABICHUN MYHULIUIIAIBHON yCIYTH C oMol Equnoro na/Her Ja
NopTajia rocyIapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT (PYHKINN)
3. BO3MOXHOCTb IOJTy4eHHs HHPOPMALIUU O XO/1€ TIPEAOCTABICHHS

Ja/HeT na

MYHHIIUITAJILHOW YCIIYTH, B TOM YHCIIE C HCIIOIb30BAaHHEM Ja/HeT na
UH(POPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH

4. Tony4eHnne pe3yapTaTa MPEAOCTABICHUS MYHUITUIAILHON YCIIYTH Ja/HeT na
5. Mocyne6Hoe (BHecyneOHOE) 00kajoBaHNEe PEIICHUN U IeHCTBUIN /

(6e3peiicTBust) YupexaeHus, JOHKHOCTHOTO JIUIA FaHeT a
6. Hayimume BO3MOYKHOCTH TIOJTy4EHHUSI MyHUIIUTIATHHON YCIYTH Yepe3 a/mer HeT

M®I]

Il. IToxa3zarenu kauecTBa
7. Y enbHBIN Bec 3asBICHUN 3asiBUTENEH, pACCMOTPEHHBIX B
YCTAHOBJICHHBIH CPOK, B 00IIIEM KOJMUYECTBE OOpAIeHHI 3asBUTEICH B % 100
Y4upexneHue, NpeJoCTaBIAOIEe MYHUIIMIAIBHYIO YCIYTy
8. Y nenbHbIi BeC 000CHOBaHHBIX KaJl00 B 00IIIEM KOJMYECTBE
3asiBJICHU Ha MPEJOCTaBICHNE MyHUIIUIIAIIEHON YCIIyTH B % 0
YupexaeHnn, IpeJoCTapISIOIEM MYHUIIUTAIBHYIO YCIYTY

HNHble TpedoBaHMA K NPEAOCTABJICHUIO MYHUIIUTIAJBHOH YCIYTH, B TOM YHCJIe
YYUTBIBAKOIIHE 0COOCHHOCTH NPEAOCTABJCHUS MYHHIMIIAJIBHOM YCJIYIH B 3J1eKTPOHHOH (popme

2.19. Yeayru, KOTOpble SBIAIOTCA HEOOXOAMMBIMU U 00s3aTENbHBIMM JUIS TPEIOCTaBICHUS
MYHULMIIAJIBHON  YCIYIM, 3akoHoAareabcTBOM Poccuiickoin ®enepanu M 3aKOHOJATEIBCTBOM
Pecny6onuku Komu He nperycMOTpEHBI.

2.20. 3asgBuTelsiM  00€CIIEUMBACTCS BO3MOXKHOCTH —INPEJACTABICHUS 3asBICHUS B  (opme
AJEKTPOHHOTO JJOKYMEHTA MOCPEeACTBOM ENMHOro moprana rocyJjapCTBEHHBIX U MYHULUNAIBHBIX YCIIYT
(pynKumi).

3aroiHEHHOE 3asBJICHUE O MPEJOCTAaBICHUY MYHUIUIIAIIBHON YCIYIH OTIPABIISETCS 3aIBUTEIEM
BMECTE C MPUKPEIUIEHHBIMH 3JI€KTPOHHBIMUA 00pa3zaMu JOKYMEHTOB, HEOOXOIUMBIMHU ISt
IIPEIOCTABIIEHUSI MyHULIMIIAbHON yciyru B Yupexnaenue. [Ipu  aBropusaumun B  ECHA  3asBneHue
0 MPeIOCTaBJICHNN MYHUIIUNIAJILHON YCIYTH CUNTAETCS MOAMMCAHHBIMIIPOCTOM 371€KTPOHHON MOAINUCHIO
3asBUTENS (IPEACTABUTENS 3asBUTENS), YIIOJTHOMOYEHHOTO Ha MOAMCAHUE 3asIBJIICHUS.

Pe3ynpTaTel npeocTaBiIeHUST MyHULIMIIAIBHON YCIyTH, YKAa3aHHBIE B I1. 2.3 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErIaMEHTa, HAMPaBIIAIOTCS 3asBUTENIO (MPEICTABUTENIO 3asBUTENS) B TMUHBIN
kabuHeT Ha EnnHOM mopTane rocy1apCTBEHHBIX M MYHUIIUTAIBHBIX yCIyT (GyHKIUI) B hopme
3JIEKTPOHHOTO JOKYMEHTA, TOIMUCAHHOT0 YCUJICHHON KBAIN(UIIMPOBAHHOM 3I€KTPOHHON MOIIHCHIO



YIIOJIHOMOYEHHOTO JOJKHOCTHOTO JINLA YUPEXICHHUS B CIydae HalpaBJICHUs 3asBJICHUS TIOCPEICTBOM
Enunoro mopraina rocy1apcTBEHHBIX M MYHUIIUITAJIBHBIX YCIYT ((PYHKITNN).

2.21. DnexTpoHHBIE TOKYMEHTHI MPEICTABIIAIOTCS B CISAYIOMUX (popmaTax:

a) Xml - w1t hopManM30BaHHBIX TOKYMEHTOB,;

0) doc, docx, odt - 17151 TOKyMEHTOB C TEKCTOBBIM COZIEP)KaHUEM, HE BKIIIOUYAIOIINUM (OpMYIIHI (32
UCKJIFOYEHUEM JJOKYMEHTOB, YKa3aHHBIX B ITOJITYHKTE «B)» HACTOSIIETO ITYHKTA);

B) XIS, xIsX, 0dS - 11 TOKyMEHTOB, COACPIKAIIMX PACUCTHI;

r) pdf, jpg, jpeg - A TOKYMEHTOB € TEKCTOBBIM COIEPIKAHUEM, B TOM YHCIICBKIIIOYAIOIINX
bopmysl u (wn) rpadudeckre n300paskeHus (3a UCKITIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
«BY» HACTOSAIIETO MTyHKTA), a TAKXKE JOKYMEHTOB C I'pa)UIeCKUM COICPKAHUEM.

Jomyckaercst popMHUpPOBaHUE IEKTPOHHOTO TOKYMEHTA ITyTEM CKaHUPOBAHUS HETIOCPEACTBEHHO
C OpHrMHaJIa JOKYMEHTa (MCIIOJIb30BaHUE KOMUN HE JOMYCKAETCs ), KOTOPOE OCYIIECTBIISICTCS C
COXpaHCHHEM OpHEeHTaIuu opuruHaia qokymenta Bpaspemrenuu 300 - 500 dpi (macmTad 1:1) ¢
WCIIOJIb30BAHUEM CJICIIYIOIIUX PEKUMOB:

- «4epHO-0ebIii» (MIPH OTCYTCTBUU B JOKYMEHTE TpapuueCKUX M300pakeHUH H(MIIN) IBETHOTO
TEKCTa);

- OTTEHKH ceporoy» (MpH HAJMYMU B JIOKyMEHTE TpaduuecKux H300pakKeHUH,0TIIMYHBIX OT
LBETHOT'O rpa)uyeCcKOro n300pakeHus);

- GIBETHOW» MJIM «PEKUM TIOJTHOH IBeTOIIepe1adm» (MIPH HAJMYUHN B JOKYMEHTEIIBETHBIX
rpaguvecKux n300paXkeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MMPU3HAKOB NOUIMHHOCTH, & UMEHHO:- TpadUIecKOi MOANNCH
JIMIIA, TIeYaTH, YIIIOBOTO IITaMma OJIaHKa;

- KOIM4ecTBO (DaiIoB TOMKHO COOTBETCTBOBATH KOJHMYECTBY OKYMEHTOB, Ka)KIBIH M3 KOTOPBIX
COJIEP>KUT TEKCTOBYIO U (UJN) rpaduueckyro HHGOPMAIHIO.

DJEeKTPOHHBIE JOKYMEHTBI JIOJDKHBI 00€CIIeUNBaTh:

- BO3MOYKHOCTh HJICHTU(DUIIUPOBATh JJOKYMEHT U KOJMUYECTBO JIUCTOB B JJOKYMCHTE;

- JUIsL TOKyMEHTOB, COJICPKAIIUX CTPYKTYPHPOBAHHBIC 110 YaCTSM, IJIaBaM, pa3JieinaM
(mozmpa3zzaenam) JaHHBIE U 3aKJIAJIKU, 00eCIIeUNBAIOIINE TIEPEXO0/Ibl 110 OTJIABICHHIO U (MITH)K
COJZIEp KALIIMCS B TEKCTE PUCYHKAM U Ta0IIUIaM.

JloKyMeHTBI, oJyIeXxalue npejacTaBieHuio B popmatax xls,  xlsx niam ods,popmupyrorcs B
BHUJIE OTJICIIBHOTO JIEKTPOHHOTO JOKYMEHTA.

1. COCTaB, mocJIe10BaTC/JIbHOCTh U CPOKH BBINMOJIHEHUS a/IMUHUCTPATUBHBIX NIPpOUEAYP
Cocras AIMUHUCTPATUBHBIX MpoUEAYp MO NPEI0CTABJICHUIO MyHI/IIll/IHaJIBHOﬁ ydiyru

3.1. [IpenocraBieHne MYHHIMIATBHOH YCIAYrH B YUPSKICHUM BKIIOYACT  CIEIYIOLIHE
aIMUHUCTPATUBHBIE IIPOLEAYPHI:

1) mpueM u perucTpaius 3asBJICHUS M JOKYMEHTOB JJIsl MPEJOCTABICHUS MYHHIUIIAIbHOM
YCIIyTI'H;

2) PUHATHE pEIICHHs O MpeAocTaBieHun (pemieHus o0 OTKa3e B IMPEIOCTaBICHHUN)
MYHUILUIIAJIBHON YCIYTH;

3) yBenmomiieHHE 3asBUTEIs] O TMPHHATOM PEIICHHH, BbIJaya 3asBUTEII0  pe3yJbTara
MIPEAOCTABIICHUS] MYHULIUIIAILHON YCIIYTH;

4) ucrpaBjeHUe OmNeyaroKk W (WiM) OHIMOOK, JOMYIICHHBIX B JOKyMEHTaX, BBITAHHBIX B
pe3yibTaTe IpeIOCTaBICHUs MYHULIUIIAIBHON YCIYTH.

IIpuem n perucTpanusi 3anpoca ¥ HHbIX JOKYMEHTOB /ISl IPEA0CTABJICHUS
MYHMUIMIAJIbHON yCJIYrd

3.2. OcHOBaHWEM JUIS Hadala aIMHHHCTPATUBHOW TPOIEAYPHl SBISICTCS IOCTYIUICHHE OT
3asBUTEIS 3asBJICHUS U JOKYMEHTOB HA MPEIOCTABICHUE MYHULIUIIAJIBHON YCIIYTU:



- Ha OyMa)XHOM HOCHTEJIe HEOCPEICTBEHHO B Y UPEXKICHHE;

-Ha OyMa)XHOM HOCHTEJIe B YUPEKICHHE 4Yepe3 OpraHW3alHi0 MOYTOBOW CBS3HM, HHYIO
OpTaHU3aIHIo, OCYIIECTBIIAIONIYIO JOCTABKY KOPPECTIOHICHIUH.

- B (hopMe 3IIEKTPOHHOTO JIOKyMEHTa C MCIOJIb30BaHWEM EMMHOrO moprana rocynapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((yHKITHIA).

1) Ounas ¢opma MogayM JOKYMEHTOB - TMOJ[a4a 3asBICHUS U JOKYMEHTOB JIJISI TIPEIOCTABICHHS
MYHUIIMIAIBHON YCIYTH, MPU JUYHOM IpHEME B IMOpAAKE oOmiei odyepenud B mpueMHbIe 4Yachl. [Ipu
O4YHOH (hopMe TIOAaYM JIOKYMEHTOB 3asBUTEIb IOJAeT 3asBJICHHEC B OyMakHOM BHJE, TO €CTh
YCTaHOBJICHHOH (OpMBI, CHOPMHUPOBAaHHOE HA OyMa)KHOM HOCHUTETIE.

[Tpu ouHO¥ dopme momauu, 3asBICHUE MOXKET OBITh O(OPMIICHO 3asBUTENIEM B XOJI¢ IIpUeMa B
Yupexaenuu, 60 0hOpMIICHO 3apaHee.

[To mpochbe OOpaTHBILIErOCs JHIIA, 3asSBICHUE MOXXET ObITh O(OPMIICHO TOHKHOCTHBIM JIHIIOM
VYupexxaeHus, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, C WCIOJb30BAHWEM NPOTPAMMHBIX CPeACTB. B
3TOM CiIydae 3asBHTE]Ib COOCTBEHHOPYYHO BIIMCHIBACT B 3asBJICHUU CBOKO (DaMHIIMIO, UMS, OTYECTBO
(mocneHee PU HAJTMYWH ), CTABUT /ATy U TOATHCH.

JIOJDKHOCTHOE  JIMIO  YUpPEXJICHUS, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYILECTBIISET
CIICAYIOIINE ACHCTBUS B XOJI€ IPHEMa 3asBUTEIIS:

a) yCTaHABJIMBACT MPEIMET OOpaIleHHs, TPOBEPSET TIOKYMEHT, YI0CTOBEPS IO TUIYHOCTD;,

0) mpoBepsieT MOJIHOMOYHUSI 3asSBUTEIIS,

B) TIPOBEpSET HAJIMYHME BCEX JOKYMEHTOB, B COOTBETCTBUHM C 1. 2.6 HACTOSIIETrO
aJIMUHUCTPATUBHOTO PETIIAMEHTA;

') pETHCTPUPYET 3asBICHUE U MPEICTaBICHHBIC JOKYMEHTHI TI0J] MHMNBHyaTbHBIM MOPSIKOBBIM
HOMEpPOM;

1) BBIIACT 3asBUTENIO PACIUCKY, COACPIKALIYI0 WHAWBUAYAIbHBIA HOMEp 3asBICHUS C OIHUCHIO
MPEJCTaBICHHBIX JOKYMEHTOB M YyKa3aHHEM JaThl WX TMPHHATHUSA, TOATBEPKIAMONIYI0 TPHHATHE
3asIBJICHHUSL.

[Tpr HEOOXOAMMOCTH TOMHKHOCTHOE JIMIO YUPEKIEHHS, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB,
M3TOTaBIMBAET KOIMU IPEJCTABICHHBIX 3asBUTENIEM JIOKYMEHTOB, BBIIOJHSIET Ha HUX HAJMHCh 00 MX
COOTBETCTBUH TIOUIMHHBIM OJK3EMIUIIpaM, 3aBEpseT CBOEH TOAMHCHI0 C YKa3aHUeM QaMHINH |
WHUIUATIOB.

[Tpu oTcyTcTBUM y 3asiBUTENS 3aTI0JTHEHHOTO 3asiBIICHUS WM NIPY HEMPABMIIBHOM €TO 3aIl0JIHEHUH
JOJDKHOCTHOE JIMIO YUPEKIEHUs, OTBETCTBEHHOE 3a IpHEM JIOKYMEHTOB, IIOMOTaeT 3asBUTEIIO
3aIlOJTHUTh 3asBIICHHE.

JUTMTeNnbHOCTh OCYIIECTBICHNUS BCEX HEOOXOAUMBIX JIEHCTBUI HE MOKET MPEBBIIIATh 15 MUHYT.

2) 3aoyHas popMa 1MoJlauu TOKYMEHTOB - HaIlpaBJICHUE 3asBICHUS U JOKYMEHTOB, HEOOXOIMUMBIX
Ui TPeAOCTaBICHUs] MYHUIUNAIBHOW YCIyTH, B 3JEKTpOHHOM ¢(opme uepe3 Exaunblii mopran
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT (PYHKINI), @ TAK)KE TIOCPEACTBOM ITOYTOBO CBSI3H.

[Tpu 3a0uHOi popmMe moauu JOKYMEHTOB 3asiBUTEIb MOXKET HAPaBUTh 3asiBIIEHUE U JOKYMEHTHI,
yKa3aHHbBIE B 1. 2.6 HACTOSIIETO aIMUHICTPATUBHOTO PETJIAMEHTA B BHJI€ OPUTHWHAJIA 3asBICHUS U KOTIUH
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE Yepe3 OpPraHM3alUI0 MOYTOBOM CBA3M, WHYIO OpPraHM3aLUIO,
OCYIIECTBISIONIYIO JTOCTABKY KOPPECHMOHICHIMUA. B TaHHOM ciydae yIOCTOBEpEHHE BEPHOCTH KOIIHMA
JIOKYMEHTOB OCYIIECTBISETCA B IOPSAJKE, YCTAHOBIEHHOM (peepanbHbIM 3aKOHOJATENCTBOM, JHEM
peTuCTpaIy 3arpoca SBIseTCs JeHb MOCTYIUICHUS 3asBJICHUS U IOKYMEHTOB B YUpeXKICHHE.

Ecnu 3asBuTens oOpaTuics 3a04HO, JOJDKHOCTHOE JIMIO YUPEKICHUs, OTBETCTBEHHOE 32 IpUEM
JTOKYMEHTOB:

a) yCTaHaBJIMBAET MPEIMET 0OpalleHus;

0) mpoBepsIET MOJTHOMOYHSI 3aSBUTEIIS,

B) TIpOBEpseT HaJIW4YMe BCEX JOKYMEHTOB, B COOTBETCTBUM C 1. 2.6 HaCTOSIIEro
aJIMUHUCTPATHBHOTO PETIIAMEHTA;

') perUCTPUPYET 3asBICHUE U MPEJCTABICHHBIE JOKYMEHTBI O]l MHIUBHIYyaIbHBIM MOPSAKOBBIM
HOMEpOM B TedeHne 1 pabodero JHs ¢ y4eToM padodero mHs YUpexaeHusl.

VYBenomileHHe O MpUeMe JTOKYMEHTOB HalpaBJIsI€TCs 3assBUTEINIO B JIEHb NOCTYIUICHUS 3asiBICHUS U



JOKYMEHTOB, CITOCOOOM, KOTOPBII UCIONIb30BaN (YKa3al) 3asBUTEINb MIPH 3209HOM OOpAaIICHUN.

3.2.1. MakcuMaJIbHBIA CPOK HCIIOTHEHHS a[IMUHUCTPATUBHON TPOIEAYpPHI COCTaBsieT 1 paboumii
ACHb CO OHA TMOCTYIUICHHA OT 3asABUTCIIA 3adBJICHHUA O IMPEAOCTABICHHUU MYHHHHHaHBHOﬁ YCiyru B
Yupexnenue.

3.2.2. Pe3ynbraroM aJMUHUCTPATUBHOM NPOLEAYpHl SBIAETCA IPUEM U pErucTpanus B
VYupexneHuu 3asBiICHUS] U JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENIEM, U UX Mepeaada JOIKHOCTHOMY
Jimny quenc;[eﬂml, OTBCTCTBCHHOMY 3a IIPEAOCTABJICHUC MyHHHHHaHBHOfI YCIIyru.

Pe3ynbrar amMuUHUCTPAaTUBHOI mIporeaypbl (GUKCUPYETCsS MOJKHOCTHBIM JIMLIOM YUpeXJIeHUs,
OTBCTCTBCHHBLIM 3a MMIPHUEM U PCTUCTPALIUIO JOKYMCHTOB, B XXYpHAJIC yUCTa BXOIISIH.[CI\/JI KOPPECCIIOHACHIINH.

IIpunsiTue pemieHnsi 0 npeaocTaBjieHuN (00 0TKa3e B MPeIOCTABICHHUN)
MYHMUIMIAJIbHON yCJIyIH

3.3. OcHoBaHuEM /JIs Hayasla aAMMHUCTPATUBHOM NPOLEAYpHI ABJIsieTcs Hannuue B OpraHu3anuu
3aperuCTPUPOBAHHBIX JOKYMEHTOB, YKa3aHHbIX B IYHKTE€ 2.6 HAcTOALIEr0 aJMHUHUCTPATUBHOTO
periaMeHTa.

Crneunamct Opranu3anuu B TeueHUE pabovero AHs MO pe3ylbTaTaM IPOBEPKH TOTOBUT OJIUH U3
CIIEAYIOIINX JIOKYMEHTOB:

- IPOEKT PELICHUs O MPEJOCTaBICHUY MyHULIMITAILHON YCIIyTH;

- IPOEKT peuleHuss 00 OTKa3e B MPeIOCTABICHUHM MYHUIUNAIBHON YCIyru (B cilydyae Halu4dus
OCHOBaHUH, IPEAYCMOTPEHHBIX MYHKTOM 2.14 HaCTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA).

Crnemmamucr OpraHuzauuu  nociie  oQOpMIIEHHS TPOEKTa pEHIeHUus O MPeAOoCTaBICHUU
MYHUIUIIATIBHON yCIIyTH W00 peleHus 00 0TKa3e B MPEAOCTAaBICHUN MYHULIUIIAILHON YCIYTH MEepeaeT
€ro Ha MOANUCh pykoBoauTeno Opranusanuy B TeyeHue 1 pabouero THs.

PykoBonutens Opranu3anuy NOJIUCHIBAET IPOEKT PEILICHUS O NMPEAOCTaBICHUY MYHULIUIAIbHOM
ycayru (pemeHus 00 OTKasze B IPeAOCTaBIeHUH MyHUIMIAIbHON yciayru) B TeueHue 1 pabodero 1Hs co
JTHS €70 MOTYYEHHUSL.

Cnennamict OpraHu3anuy HalpasiseT NMOANKMCAHHOE pykKoBoauTeneM OpraHu3alyy pelieHHUe
cnenuanucty Opranusanyy, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTaTa MPeAOCTaBICHHUsS] MyHUIIMIAIBHON
YCIYTH, AJIS BBIZJAUHU €TO 3aBUTEIIO.

3.3.1. Kpurepuem NpHHATHS PEUICHHUS O IMPEIOCTABICHWH MYHHIUTAIBHOW YCIYTH SIBISIETCS
COOTBETCTBME 3alpoca W MpWIaraéMblX K HEMY JOKYMEHTOB TpeOOBaHUSIM  HACTOSIIETO
aJIMMHHUCTPATUBHOIO PErIaMeHTa.

3.3.2. MaxkcumanbHbI CPOK MCIIOJHEHUS aJIMUHUCTPATUBHOM MpOLEAyphl COCTaBIsIET He Oosee
1 pabGouero nHs co nHA mosydeHus: u3 OpraHusanuu JTOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEJAOCTaBICHUS
MYHUIIUTIAIBHON YCIIyTH.

3.3.3. Pe3ymbraTOM aIMHHHUCTPATHBHOW MpPOIEAYpPHI SIBISETCS TPUHATHE pEIICHHS O
NPEJOCTaBICHUN MYHUIMNAIbHONH ycayru (aubo pemieHuss 00 OTKaze B INPelOCTaBICHUU
MYHHMIMIIAJIBHOW YCIIYTH) M Mepeaaya MPUHATOrO pelieHHs O MPeAoCTaBICHUH MYHUIMIAIBHON YCIyrH
(mubo pemieHuss 00 OTKa3ze B MPEJOCTaBICHWH MYHUIMNAIBHOW yciayru) crenuanucty OpraHusanum,
OTBETCTBEHHOMY 32 BbIIauy pe3yJibTaTa 3asBUTEIIIO.

PesynbraT agMHUHHMCTpAaTUBHOW Tpouenypbl ¢uKcupyercs crenuanuctoM OpraHuzanu,
OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa NPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYIM C IOMETKOU
«UCIIOJIHEHO.

IIpunsTHE peieHusi 0 NpeAoCTaBJIeHNH (00 0TKa3e B IPeJ0CTABICHHUH)
MYHUIUNIAJTBHOU YCJIYIH

3.3. OcHOBaHMEM JUIsl HaYaJIa aAMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS HAIMYNE B Y UPEXKICHUN
3apErUCTPUPOBAHHOIO 3asIBIICHUS U IIPUIIAraeMbIX K HEMY IOKYMEHTOB.

[Ipu paccMOTpeHMM KOMIUIEKTa TOKYMEHTOB /JIsi IPEIOCTaBIECHUS MYHULUIAIbHOW YCIYTH,
JOJDKHOCTHOE JIMIO0 YUpPEeXAECHHs, OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHMIMIIAJBLHOW YCIYTH,
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aHAJM3UPYET COAEPIKALIYIOCS B MPEJCTABICHHBIX JOKYMEHTaX MH()OPMAIUIO B IENAX MOATBEPKICHUS
cTaryca 3asiBUTEJIA U €ro NOoTpeOHOCTH B MOJYyYEHUH MYHHUIIMIIAIBLHONW YCIYTH, a TaKKe HEOOXOAUMOCTH
IIPEAOCTABIICHUS Y UPEXKICHUEM MYHUIIMIIAIBHON YCIIYTH;

- ycTaHaBiMBaeT (DaKT OTCYTCTBUSA WM HAJIWYMS OCHOBAaHUM JJisi OTKa3a B IPEIOCTaBICHHUU
MYHHULUITAJIBHOW YCIYTH.

JoipKHOCTHOE MO Y UpexIeHus, OTBETCTBEHHOE 3a MPEJOCTABICHNE MYHUIIMIIAIIBHON YCIIYTH, B
TedeHue 1 pabodero JHsS C MOMEHTA MOIY4YEHHUS TOKYMEHTOB MO Pe3yIbTaTaM MPOBEPKU TOTOBUT OJIMH 3
CIIeIYIOIIUX JTOKYMEHTOB:

- IPOEKT PELIECHHUS O MPEAOCTaBICHUA MyHULIUIIAJIbHON YCIIyTH;

- IPOEKT pelieHus 00 0TKa3e B Mpe0oCTaBICHUN MyHUIIUIIAIBHOMN YCIIYTH.

JIOJDKHOCTHOE JIMLO YUPEKIEHUsl, OTBETCTBEHHOE 3a IIPEAOCTABICHUE MYHULMIIAIBHON YCIIYTH,
nocsie oopMIICHHSI IPOEKTa PEIIeHUsl O MPEeIOCTaBICHUN MYHHUIMIAIBHON yCciayru, Ju0o pelmieHus oo
OTKa3e B IIPEAOCTAaBICHUM MYHHULMUIIAJBHOM YCIYrd, IEepefacT €ro Ha IOANMUCh PYKOBOIUTEIIO
VYupexnenus B TeueHue | paboyero AHs, CIHEAYIOLIErO 3a JIHEM MOATOTOBKHM MPOEKTa PEUICHUI O
MPEJOCTaBICHUN MyHULIUTIAIbHOW yCIIyTH (00 OTKa3e B MPEIOCTABICHUN MYHHUIIUITAIBHON YCIIyTH).

PykxoBogutens Yupexaenus B TeueHue 1 pabodero qHS cO JHS MOTYyYEHHUS MPOEKTa PEIICHUS O
[IPEIOCTABIIEHUM MYHULMNAIbHOM YCiIyru (OTKa3e B IPENOCTABICHUHM MYHUIMIAIBHON YCIIyTH):
MOANMUCHIBAET PEIICHUE W HAMNpPAaBISIET €ro JOHKHOCTHOMY JHULIY YUpEKIEHUs, OTBETCTBEHHOMY 3a
IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

3.3.1. Kputepuem mNpuHATHS pPELICHUS O MPEIOCTABICHUU MYHHUIMNAIBHON YCIyru SBISETCS
COOTBETCTBHE 3asBJICHHS W TPWIATA€MBIX K HEMYy JOKYMEHTOB TpeOOBAHUSM HACTOSIIETO
aMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.2. MakcuMabHBIN CPOK UCTIOJHEHUS aIMHUHHCTPATHBHON MPOIIETypPhI COCTABISIET HE Ooee 3
pabounx IHEH co AHS MOJIy4eHHUs JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS MYHUIUIAIBHOM
YCIIYTH.

3.3.3. PesynbraToM  aJAMMHHUCTPAaTHUBHOW MPOLEAYpPHl  SBISIETCS NPUHATHE PEIICHHUS O
MPEJOCTABICHUN MYHHIIMIIAIBHON yciyru (00 OTKa3e B MPEeNOCTABICHWW MYHUIUIAIBHON YCIYTH) U
nepeaaya MPUHATOTO PEIIEHUs O MPeJOCTaBICHUH MYHHUIMIIAIbHOM yCIyru (0TKa3ze B NMpPeOCTaBICHUH
MYHHUIMIAIBHON YCIIYTM) CHEHUAINCTY YUpEKIEHHUs, OTBETCTBEHHOMY 3a BblAauy pe3yibTara
IIPEIOCTABIICHUS MyHUIIMITAJILHON YCITyTH, ISl BBIIaYH €€ 3asiBUTEIIIO.

3.3.4. Unble neiicTBUs, HEOOXOAMMBIC [UIS TIPEAOCTABICHHUS MYHHUIMIIATBHON YCIyrd He
IIPEYyCMOTPEHBI.

YBeaomiieHue 3asiBUTEJIS O NPUHATOM PCIICHHUH, BbIAaYa 3asiBUTEII0 PE3yjabTaTa
NMpEeaoCTaBJICHUA MyHHHHHaHbHOﬁ yciayru

3.4. OcHOBaHWeM /I Hadaja WCIOJNHEHHWs aJMWHUCTPATHBHOM TPOLEIYPHl  SIBISETCS
IIOCTYIUIEHHE JIOJDKHOCTHOMY JIMLY YUpPEXICHMs, OTBETCTBEHHOMY 3a BblJady pe3ysbTara
MIPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH, PEIlIeHUs O MPEJOCTaBICHUM MYHUIMNAIBHON YCIYrH WIH
pereHust 06 0TKa3e B MPEJOCTaBIEHUN MyHULIUTIAILHON yciayru (nanee - Pemenue).

AIMUHUCTpAaTUBHAs  MpoLeaypa  HCIOJHAETCS  JOJDKHOCTHBIM  JIMIIOM  YUpeXJIeHus,
OTBETCTBEHHBIM 3a Bblauy Pemienus.

[Tpu nocrynnenuun Perenusi, TOKHOCTHOE JIMIO Y YpeXkACHUs, OTBETCTBEHHOE 3a €ro BbLIauy,
MHGOPMUPYET 3asABUTENS O HAJTMYUM MPHHATOTO PEIISHHUS M COIacyeT Coco0 MOIY4YEHUs 3asBUTENIEM
naHHoro Pemenns.

Ecnu 3asBuTens oOpatuics 3a NpelocTaBIeHneM MYHUIIUNAIBHON yenyru yepe3 Eaunblil mopran
rOCy/IapCTBEHHBIX U MYHULUIAIBHBIX YCIYT ((PYHKIMIT), TO HHGOPMUpPOBaHHE 3asBUTENS O pe3ybTaTax
IIPEIOCTABIICHUSI ~MYHMIMIAJIBHOM  YCIYIM OCYIIECTBISETCS Takke depe3 Eaunslii  mopran
rOCy/IapCTBEHHBIX W MYHHIMMNAIbHBIX YcIyr (QyHKumii) (B ciiyyae eciad MYyHMIMIIaIbHas yciyra
IIEpPEBE/IEHA B DJIEKTPOHHBIN BUJ).

B cnyuae nuuHOro obpaieHus 3asBUTENs Bblgady PemieHus: ocymiecTBiIseT NOJKHOCTHOE JIUIIO
VYupexneHus, OTBETCTBEHHOE 3a BblJauy PelieHus, noj pocnuch 3asBUTENs, KOTOpas MPOCTABISAETCS B



KypHajJe PpErucTpaluu, MpU MPEIbSBICHUA UM JOKYMEHTA, YIOCTOBEPSIOLIEro JHMYHOCTh, a MpHU
oOpallleHuu NIpeCTaBUTENs TaKkKe TOKYMEHTa, OATBEPKIAI0IIET0 MOJTHOMOYHUS MTPEICTaBUTESL.

B ciydae HEeBO3MOXHOCTH MH(GOPMUPOBAHUS JOJDKHOCTHOE JUIO YUPEKICHUS, OTBETCTBEHHOE
3a Bplauy Pemienus, HanpaBisieT 3asaBUTENIO PenieHue yepes3 opraHu3alyio IOYTOBOM CBSA3M 3aKa3HBIM
MUCbMOM C YBEJOMJICHUEM.

3.4.1. KputepueMm NpUHATHS PEUICHHUS O BblJIau€ pe3yJbTara MPelOCTaBICHUS MYHUIIMIAILHOU
YCIYI'M WM HANpaBJICHUsS Pe3yJibTaTa MYHHUIIMNAIBHOM YCIYT'M TOYTOBBIM OTIIPABICHUEM SIBJISICTCS
BBIOOp 3asgBUTENIEM CHocoba ero yBEAOMJIEHHS O TPUHATOM pEHIeHUHM BbIIAYU pe3yjbTara
MPEAO0CTABIICHUS] MYHULIMTTIAIIBHOW YCITYTH.

3.4.2. MakcuMabHBIN CPOK MCIIOJHEHUS aIMUHUCTPATUBHON MPOIIEYpPhl COCTABISIET He Oonee |
pabodero AHS CO JHS MOCTYIUICHHS PeleHus] JOHKHOCTHOMY JUIYy YUpEeXKIEHUs, OTBETCTBCHHOMY 3a
BbIJIauy Perenus.

3.4.3. Pe3ynbraToM WCTHOTHEHUS aJMUHHCTPATHBHOW IMPOLEIYpPHI SBISETCS BbIIada 3asiBUTEIIO
Pewenust.

Criocobom ¢ukcanmu pe3yiabTaTa aJIMUHUCTPATUBHOW TPOLEAYPHI SBISCTCS PETUCTPALIUS
Pemrenus B )xypHase UCXOAAIIEH JOKYMEHTALMH JTO>KHOCTHBIM JIMIIOM Y UpEXKI€HHs], OTBETCTBEHHBIM 32
BbIjauy Pemenusi.

HcnpaBienne onevyaTok M (Mj1u) omMOOK, TONMYIIEHHBIX B IOKYMEHTAaX, BbI/IAHHBIX B
pe3yJbTaTe NpeJ0CTABJIeHU MyHHIHNIAJIBHON yCJIyri

3.5. B ciiydae BbISIBICHHS 3asBUTEJIEM OIEYATOK, OIIMOOK B MOJIYUEHHOM 3asBUTENIEM JIOKYMEHTE,
SBIISTIOIIEMCS] PE3YJIbTaTOM INPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, 3asBUTEIb BIpaBe 0OpaTUTHCS B
VYupexnenue ¢ 3asBieHHEeM 00 HCIPABJICHUU JOIMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yJibTaTe NpeoCTaBICHUS MyHUIIMIIAIBHON YCIYTH JOKYMEHTaX.

3.5.1. OcHoBanueM s Hayajga MPOLENYpPbl MO HUCHPABICHUIO OMEYaTOK M (W) OLIMOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIAAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHHUIIMITATBHON YCIyTH (Hajee -
nporenypa), SBISETCS MOCTYIUIEHHWE B YUpEKICHHE 3asBICHHUA 00 HCIPABICHUM ONEYaTOK M (WIIN)
omurOOK B JOKYMEHTaX, BBIIAHHBIX B Pe3ylbTaTe MPEIOCTABICHHUS MYHHUIMITAIHHON yciIyru (manee -
3asiBIeHHE 00 UCTIIPABIEHUH OMEYaTOK U (MIIK) OMIHOO0K).

3.5.2. 3asBnenne 00 UCIpaBICHUU OINEYATOK U (WJIM) OMMOOK C YyKa3aHWeM croco0a
MH(GOPMHUPOBAHHUS O pe3yJbTaTax €ro pacCMOTPEHHS U IOKYMEHTBI, B KOTOPBIX COJEPKATCs OMEYaTKH U
(unn) omMOKH, MPEICTABISAIOTCS CIEAYIOIUMHU CIIOCO0aMU:

- JINYHO (3asBUTENIEM IMPEJCTABISAIOTCS OPUTHMHANBI JOKYMEHTOB C oOneyaTkamMu M (MJIH)
omurOKaMH, JOPKHOCTHOMY JIMITy YUpEXKICHUS, OTBETCTBEHHOMY 3a TPEIOCTABICHHE MYHHIIUTIAIEHOM
YCIYTH, AETAI0TCS KOIMUH ITHX T0KYMEHTOB);

- 4Yepe3 OpraHu3alii0 IOYTOBOW CBS3M (3asBUTENIEM HAIPABIISIIOTCS KOIMUU JOKYMEHTOB C
oreyaTKkaMu U (UJIH) OMMUOKaMu).

[Tpuem u peructpanus 3asBjieHUss 00 UCTIPaBICHUH ONEYATOK U (M) OMKUOOK OCYIIECTBISETCS B
COOTBETCTBHH C 1. 3.2 HACTOALIETO aAMUHUCTPATUBHOTO pErjaMeHTa.

3.5.3. Ilo pe3ynpratam paccMOTpEHHUs 3asBIEHUS 00 HMCIPABJICHHH OINEYaTOK W (WJIHM) OIMHOOK
JOJDKHOCTHOE JIMLO YUpexXJIeHHsl B TedeHue 2 pabouux JHEW ¢ AaThl perUCTpallMi COOTBETCTBYIOILETO
3asIBJICHUS:

- IPUHUMAET pelIeHne 00 UCTIPaBIEHUH ONEYaTOK U (MJIM) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX,
BBIIAHHBIX B pPE3y/bTaTe MPENOCTABICHUS MYHUIUIAIBHONW YCIIYTH, W YBEJAOMIISIET 3asSBUTENS O
MPUHATOM PEIIEHUH CIOCOOOM, YKa3aHHBIM B 3asBJICHUU 00 MCIIPaBICHUM ONEYaTOK U (MJIK) OomIHOOK (C
yYKa3aHHEM CPOKa UCIIPABJICHUS JOMYIIEHHBIX ONEeYaToK U (W) OLIUOO0K);

- IPUHUMAET pelIeHre 00 OTCYTCTBUH HEOOXOIUMOCTH UCIIPABJICHUS ONEYaTOK U (WIM) OIMOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIAAHHBIX B pe3yJabTaTe MPEAOCTABICHHS MYHUIIMIAIBLHOW YCIYTH, H
TOTOBUT MOTHBHPOBAaHHBIM OTKa3 B UCIHPABICHUU OMNEYATOK U (WIM) OMIMOOK, JOMYIICHHBIX B
JTOKYMEHTaX, BBIJAHHBIX B PE3YJIbTaTe MPEIOCTABICHUSI MYHHUIIUIIATBHON YCITYTH.

HcnpaBnenue onevyaTok U (WiIH) OMIMOOK, JOMYIEHHBIX B TOKYMEHTAaX, BBIIAHHBIX B pe3yiibTaTe



MPEAOCTABIICHUS] MYHHUIIMNAIBHOM YCIYTH, OCYIIECTBISAETCS JOHKHOCTHBIM JIMLIOM YUpPEKICHUS,
OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHUIIUIIAILHOM YCIIyTH, B TeueHue 2 pabounx JHEH.

[Ipu wucmpaBieHuH oOmeyaToK W (WJIM) OMIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTaTe NpeoCcTaBIeHUs] MyHUIIMIIAIBHON YCIYTH, HE T0IyCKAeTC:

-  U3MEHEHUE COJACpXKaHUSA JIOKYMEHTOB, SIBJSIOLIMXCS  PE3YyJIbTaTOM  MPEAOCTaBICHUS
MYHHIIMITAIEHOM YCIYTH;

- BHECEHHE HOBOW WH(OpPMAIUU, CBEIACHWI W3 BHOBBH IMOJYYCHHBIX JOKYMEHTOB, KOTOPHIE HE
ObUIH MPEICTABICHBI IIPU T0/1a4€e 3asBICHUS O IPEIOCTaBICHUN MYHUIIUIIAIBHON YCIYTH.

3.5.4. KpurtepueMm NpuHATUS pEHICHHS 00 HCIPABJICHUU ONEYATOK M (WIM) OIIMOOK SIBIISCTCS
HaJIM4YUMe OINeYaToK U (Wiau) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, SBISIOLIUXCS PE3yJIbTaTOM
MPEAO0CTABIICHUS] MYHULIMTTIAIIbHOW YCITYTH.

3.5.5. MakcuManbHBIN CPOK UCTIOTHEHUS aIMUHUCTPATUBHON MPOIEYPhl COCTABIISIET HE Oosiee 5
pabounx JHEW CO JHS TOCTYIUICHUS B YUpPEKICHHE 3asBIICHUS OO0 WCIPABICHUM ONEYATOK W (WJIH)
OLINOOK.

3.5.6. Pe3aynpTaToM IpoLeaypsl ABISETCS OJHO U3 IEPEUNCIEHHOTIO:

- HWCIpPAaBIIEHHBIE JOKYMEHTBI, SIBJISIOUIMECS PE3yJIbTaTOM IMPEIOCTABICHUS MYHULIUINATHHON
YCIIYTH;

- MOTHUBHPOBAHHBIA OTKa3 B HCIPABICHUH ONEYaTOK U (WiIM) OMHMOOK, IOMYIICHHBIX B
JIOKYMEHTaX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUITUIIAILHON YCIYTH.

Bbiaua 3asBUTENI0 HCHPABIEHHOTO JOKYMEHTa MPOU3BOJUTCS B MOPSAJKE, YCTAHOBICHHOM
MYHKTOM 3.4 HACTOSIIET0 aIMUHUCTPATUBHOTO PErIaMeHTa.

3.5.7. Cnocobom ¢uxcanuu pesynbraTa MNPOIEAYpPHl SBJISETCS PpErucTpaius HCIpPaBICHHOTO
JOKYMEHTA WJIHM MPUHATOTO PEIICHUS B )KypHAJIE UCXOAIICH TOKYMEHTAIIUH.

IV. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM AJIMUHUCTPATHBHOI'O perijiaMeHTa

Ilopsinok ocymecTBIeHHS TeKYIEro KOHTPOJIsI 32 cO0/II0/eHHeM U UCIIOJTHEHHEeM OTBeTCTBEHHBIMHU
AOJZKHOCTHBIMM JIMIAMH NMOJI0KEHHI peryiaMeHTa i MHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTaHABJIUBAIIMX TPeOOBAHHUSA K MPEI0CTABJCHUI0O MYHHIMIIAIbHON YCJIYTH, a TAKKe
NPUHATHEM MMH perieHuii

4.1. Texkyumii KOHTPOJb 3a COONIIOJICHMEM M HCIHOJIHEHHUEM IMOJOXKEHUH HACTOSIIEro
AAMUHUCTPATUBHOIO PETJIaMCHTA MW HWHBIX HOPMATHBHBIX IMIPABOBBIX AKTOB, YCTaHABJIWBAIOMIUX
TpeOOBaHUS K TPEAOCTABICHUIO MYHULUUNAIBHOW  YCIYTH, OCYLIECTBISETCS PYKOBOJIUTEIEM
VYupexeHus.

4.2. KoHTpoJIb 3a NEATENBHOCTBIO YUPEXKAEHUS IO NPEAOCTaBICHUIO MyHHUIMIAIBHBIN YCIYTH
OCYILIECTBIISIET 3aMECTUTEND pyKoBoauTeNsl Oprana, Kypupyomuid padoTy Yupex1eHui.

Konrpons nestenbHocTH OpraHa, KypUpYyROIIEro paboTy YupeXaeHHs, OCYLIeCTBIsIeTCs
3aMECTUTENIEM PYKOBOAMUTENS aJAMMHHMCTPAMM MYHHUIMIAIbHOTO OO0pa30BaHHS TOPOJICKOIO OKpyra
«BopkyTta», Kypupyromum aedareabHocTs OpraHa.

IopAnoK ¥ NEePUOAUYHOCTD OCYILIECTBJICHHUS IVIAHOBLIX H BHEILIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPEI0CTABJICHNS MYHUIUNIAJIbHOH YCJIYIH, B TOM YHCJIe OPSAAOK U (opMbI
KOHTPOJIA 32 OJTHOTON U Ka4eCTBOM IpPeJ0CTABJICHUSI MYHHIHMIIAJBHON yCIyIrd

4.3. KoHTposib MOJIHOTHl U KAYECTBA MPEAOCTABICHHUS MYHUIIUNIATBHON YCIYyTU OCYIIECTBIISAETCS
OpFaHOM HYTeM HpOBeJIeHI/ISI INTAHOBBIX U BHCIIJIAHOBBIX HpOBepOK.

[T1aHOBBIE IPOBEPKH MPOBOJISTCS B COOTBETCTBHH € TUTaHOM paboThl Oprana, HO He pexke | pa3a B
3 ropxa.

BrennanoBble MPOBEPKHU MPOBOAATCSA B CiIydae moctyruieHus B Opran oOpalieHui ¢ xanodamMu Ha
HapymeHHs{ nux npaB 1 3aKOHHBIX I/IHTepeCOB.



4.4. BHernsiaHOBbIE IPOBEPKU MPOBOAATCS B (pOpMe TOKYMEHTAPHON MPOBEPKU M (WJIM) BBIE3THOM
IIPOBEPKH B MOPSAKE, yCTAHOBIECHHOM 3aKOHOIaTEIbCTBOM.

BHeruranoBbie IPOBEPKH MOTYT MTPOBOJUTHCS HA OCHOBAaHUM KOHKPETHOTO 0OpaIieHus 3asiBUTES
0 (hakTax HapyLIEHMs €ro NpaB Ha MOJyYEeHHE MYHULUIIAIBHON YCIyTH.

4.5. Pe3ynpTaThl MJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OQOPMIISIOTCS B BHUJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBIABICHHBIE HEJOCTATKU U MPEITI0KEHUS 10 UX YCTPAHEHHUIO.

OTBeTCTBEHHOCTD JOJZKHOCTHBIX JIMI OPTraHa, NPei0CTABIAONIEr0 MyHHIUIIAIbHYIO
yCJIyry, 3a peuieHus U JelicTBus (0e3neiicTBHe), IPpMHUMAaeMble (OCylIeCTBJIsieMble) HMHU B X0/1e
Npe0CTABJICHNS] MyYHUIMIIAJIBHON yCJIYrH

4.6. J10MKHOCTHBIE JIMIA, OTBETCTBEHHbBIE 3a NPEJOCTABICHUE MYHHMIMIIAIBHOM YCIyTH, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE MOPSAAKA M CPOKOB IMPEIOCTABICHUS MYHUIIUIAIBHON

YCIyTH.

[ToJi0keHus1, XapakTepu3yiomue TpeOOBaHUA K MOPAAKY U popMaM KOHTPOJIS 3a
NpeI0CcTABIeHHeM MYHHIUNIAJIbHOM YCJYTH B TOM YK CJIe CO CTOPOHBI IPaKAaH, UX 00beINHEeHU N U
OpraHu3anui

4.7. KoHTponb 3a MperoCTaBICHWEM MYHHUIMIAIBHON YCIyrd OCYIIECTBIseTcs B Qopme
KOHTpOJISI 3a COOJIIOJIEHHEM IIOCJIEI0BATEIbHOCTH JCHCTBUN, OMPENEICHHBIX aIMUHUCTPATUBHBIMU
MPOLEAYPaMHU 110 UCTIOTHEHUIO MYHUITUTIAIBHON YCIYTH U IPUHATHEM PEIICHUN JOHKHOCTHBIMU JIMIIAMU
IyTeM TMPOBEICHUS IPOBEPOK, COOIIOACHHWS W WCIOJHEHHS JIOJDKHOCTHBIMH JIMIIAMU Y UPEKICHUS
MmpaBoBbIX akTOB Poccuiickoit denepanuu, a TakKe IOJOKEHUN HACTOSIIETO aIMHUHUCTPATHBHOIO
periiaMeHra.

4.8. I1pu obparniennu rpakaad, ux oObEAMHEHUN U OpraHU3AINi K PYKOBOAUTENIO YUpexKIeHUS
MOXET OBITh CO3/laHa KOMHUCCHSI C BKIIFOUCHHEM B €€ COCTaB I'paKIaH, MPEACTaBUTENICH OOIIECTBEHHBIX
OOBEIMHEHUH W OpraHM3alfil A7 TpPOBEICHHS BHEIUIAHOBOW MPOBEPKH TMOJHOTHI M KauecTBa
MPEAO0CTABIICHUS] MYHUIIUTTAIIBHON YCITYTH.

V. locyneoHblii (BHecy1e0HbII) MOPSA0K 00KaT0BAHUS PelIEHU U AelcTBUil
(0e3aeiicTBHSI) OpraHa, NpeAOCTABJIAOIIECI0 MYHHIUNIAJBHYIO YCJIYIy, OPraHU3aliii, YKa3aHHbIX B
yactu 1.1 cratbu 16 PenepaibHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranuzauuu
NPeJ0CTABJICHUS ITOCYAAPCTBEHHBIX 1 MYHHIMIAJTbHBIX YCIYI», 4 TAK/Ke HX J0JKHOCTHBIX JIMI

VYkazaHHas B HACTOSIIEM pasjene MHpOopMalus pa3Mmenaercs Ha ouIUanbHBIX caiitax Oprana,
VYupexnenuit, Ennnom noprase rocyaapcTBEHHBIX 1 MyHUIIUNAIBHBIX YCIYT ((PYHKIMIA).

Nudopmanus /st 3asBUTeIS 0 €0 NPaBe MOAATH :KaJ100y HA pellleHUs U el CTBUSA
(0e3neiicTBHE) OpraHa, NpeAOCTABJIAIOIIECI0 MYHHIUNIAJBHYIO YCJIYIY, €ro J0JIKHOCTHOIO JINLA, a
TaKKe OPraHu3anmid, ykazanHbiX B yacTi 1.1 craten 16 @enepanbHoro 3akona or 27.07.2010
Ne 210-P3 «O06 opranu3anuy NpeAoCcTaBJICHUS FOCYIAPCTBEHHBIX 1 MYHHIUNIAJIBHBIX yCJIYI» WIH
UX pa0OTHUKOB NPHU NMPeJ0CTABIeHHH MYHHMIMNAJIbHON yCJIYyru

5.1. 3asgBUTENN MMEIOT MpPaBO Ha O0OXKaJOBaHUE DPELIEHUH, MPUHATHIX B XOJI€ MPEIOCTABIICHUS
MYHHIIMITANBHOW  ycnyru, nedcTBuit (OesmeiictBuil) VYupexnenus, OpraHa, ero pyKOBOJIUTEINS
(paboTHUKA) IPU IPEIOCTABIEHUU MYHUIIMTIAIBHOMN YCIYTH B 10CYZA€O0HOM MOPSAKE.

Opranuzanuu, ykazanHsie B yactH 1.1 craten 16 deaepansHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHu3anuy MpeJOCTaBICHHs TOCYJapCTBEHHBIX U MYHHIMIAIBHBIX yciayr» B Pecny6muke Komu
OTCYTCTBYIOT.
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Ipeamer xkan00b1

5.2. 3asBUTENb MOXKET 00PATUTHCS € KaJ000H, B TOM YHCIIE B CIEAYIOLINX CIydasx:

1) HapylieHHe CpoOKa pPEerucTpaliy 3asBIICHUS 3asSBUTENS O MPEJOCTABICHUH MYHUILIUINAIbLHOU
yCIyTH, 3ampoca, ykazaHHoro B crtatbe 15.1 DenmepambHoro 3akona ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3alMM NPEJOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT»;

2) HapylIEHHUE CPOKA MIPEIOCTABIICHUSI MyHULIUNIAIbHON yCIIyTH;

3) TpeboBaHue MpeaCTaBICHUS 3asBUTEIEM JOKYMEHTOB UM MH(GOPMALUU JTUOO OCYIIECTBIICHUS
NEHCTBUM, NPEICTaBICHWE WM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMHU akTamu Poccuiickoit denepannn, HOPMAaTUBHBIMU TPAaBOBbIMU akTamMu Pecrybmuku Komu,
MYHHMIMIIAJIBHBIMU [TPABOBBIMU aKTaMH JIJIsl IPEJOCTABIECHUS MyHULIUIIATbHON YCIYTH;

4) oTka3 B IpHEME JIOKYMEHTOB, MpPEIOCTaBICHHWE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTamMu Poccuiickoit @enepannu, HOpMaTUBHBIMU NIPAaBOBBIMU akTamu PecryOnmku Komw,
MYHULUIIAJIBbHBIMU IPABOBBIMH AKTaMU ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIyTH, Y 3asBUTEIIS;

5) oTKa3 B IpeIOCTaBIEHUN MYHULIUIIATbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE MPEAyCMOTPEHBI
denepanbHBIMU 3aKOHAMH U MPHUHATHIMU B COOTBETCTBHHM C HUMHU HHBIMH HOPMATHUBHBIMH IPABOBBIMU
aktamu Poccuiickoit denepanny, 3akoHaMU 1 UHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMU aKkTaMu PecryOiinku
Komu;

6) TpeOOBaHNE BHECEHUS 3asBUTEJIEM IPU MPEIOCTABICHUN MYHUIMIIAJIBHON YCIYTH IJIaThl, HE
MPEeAYCMOTPEHHOM HOPMAaTUBHBIMM NpaBOBbIMM akTamu Pocculickoir ®denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOsinku Komu, MyHHULIMTIaNbHBIMU IPABOBBIMU aKTaMU;

7) oTKa3 YupexIeHus, JOHKHOCTHOTO JIMIAa YUPEXKICHHs B HCIPABICHUH AOMYIIEHHBIX HUMHU
OIIEYaTOK M OUIMOOK B BBIJAHHBIX B PE3YyJbTATE MPEAOCTABICHUS MYHUIUIAIBHON YCIYIH TOKYMEHTaxX
100 HapyIlIEeHHWE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

7) HapylleHHE CpOKa WIM IOpsJKa BblAaud JOKYMEHTOB II0 pe3yibTaTaM IIpelOoCTaBIICHUS
MYHULUIIAJIBHON YCIYyTH;

8) mpuoCTaHOBJIIEHHE  TMPEJOCTABICHUS  MYHHUIMIAIBHOW  YCIYT'HM,  €CIIM  OCHOBaHWUSI
IIPUOCTAHOBIIEHUS HE TPEAYCMOTPEHbBI (PeiepalbHbBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUH C HUMHU
WHBIMM HOPMATHBHBIMU TMpPAaBOBbIMU akTamu Poccuiickoii @enepanuu, 3aKOHaMHM W WHBIMH
HOPMAaTUBHBIMH NPaBOBBIMU akTaMu PecniyOnnku Komu;

9) TpeGoBaHue y 3asgBUTENS MPU MPEAOCTABICHUH MYHHUIIUMAIBHON YCIYTU JOKYMEHTOB WIIH
uHpOpMalNY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYATIBHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTAaBIECHUS MYHUIIMIAIbLHOW yClyrd, Ju0o B
IIPEIOCTABIIEHUN MYHMIMIIAJIBHOW YCIYTHM, 3a HCKIIOYEHHEM CIIydaeB, NPEAYCMOTPEHHBIX ITYHKTOM 4
gactu | crareu 7 @epepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anyu MpeaoCTaBICHUS
roCyapCTBEHHBIX 1 MYHUIUIAIBHBIX YCIYT».

Opran, npeaocTaBIsIOMUI MyYHUIIUNIAIBHYIO YCIYTY, OPraHM3alMy H YIIOJTHOMOYCHHbIC HA
PaCCMOTpPEHHe Ka100b1 10JKHOCTHbIE JINIA, PA0OTHHKH,
KOTOPBIM MO’KeT ObITh HANIPABJICHBI 7Ka71002

5.3. XKanoba nmogaercs B MUCbMEHHOM (opme Ha OyMaKHOM HOCHUTEINE, B TOM YUCIIE MPH JINIHOM
npremMe, B AJIEKTPOHHOU dopMme B YupexaeHnue, Opras.

[Tpuem xano0 B MUCHBMEHHON (OpMe OCYLIECTBISETCS YUPEXKACHUIMHI B MECTE MPEIOCTABICHHUS
MYHHUIMIIAIBHOM yCiayru (B MecTe, Ie 3asBUTENb MOoJaBajl 3asBJIEHUE Ha MOJIy4YeHHE MYHUIIUINAIbHOU
yCIyTH, HapylIeHHe NOopsiiKka KOTOpoi oOaiyercs, TM00 B MecCTe, TJe 3asBUTEIEM MOJIYUYEH Pe3ysbTaT
YKa3aHHON MYHUIIMTNIAIBHON YCIIYTH).

[Ipuem >xano® B mucbMeHHOM (opme ocymiecTBisercs YupexaeHuem, OpraHoMm B MecTe HX
(haKTUYECKOT0 HaX0XKJICHUSI.

XKanoOsl Ha pemeHus U JeiicTBus (Oe3aecTBIE) PyKOBOAUTENS YUPEXKIECHUS pacCMaTPUBAIOTCS
pykoBoauTeneM Oprana.
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XKanobsl Ha permenuss u AeictBus (Oe3aeiicTBue) pykoBoautenss OpraHa paccMaTpUBaIOTCS
3aMECTHTENIEM PYKOBOJAUTENS aIMHHHCTPALMM TOPOJACKOTO OKpyra «Bopkyra», KypHpYHOIIUM
nesiteabHoCTh Opraua.

ITopsinok mogaum ¥ paccMOTPEHHA KAT00bI

5.4. XKanoba Ha pemieHus U aeiicTBus (Oe3aeicTBre) YUpexKIeHHs, PYKOBOAUTEIS YUpEKACHNU,
JOJPKHOCTHOTO JIMLA YUPEXAE€HUS, OTBETCTBEHHOIO 32 IPEJOCTaBICHNE MyHULIUIIAIIBHON YCIYTH, MOKET
ObITH HamlpaBlieHa 4Yepe3 OpraHU3alMI0 IOYTOBOM CBSI3M, MHYI OPraHM3alUI0, OCYILECTBIISIONIYIO
JOCTaBKY KOPPECIIOHIEHIINH, a TAKXKE MOXKET ObITh IIPUHSATA IIPU JIMYHOM NPUEME 3asBUTEIIS.

B onextponHOoM Buae kamoba MOXKET OBITh TOJaHa 3asBUTEIEM C HCIIOJb30BaHHEM
MH(pOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTh «VIHTepHeT» MocpeacTBOM:

a) opuManbpHOrO caiita Yupexaenus, OpraHa;

0) Enqunoro moprasa rocy1apCTBEHHBIX M1 MyHUIIMTIIAIBHBIX YCIYT ((YHKIIHH );

B) moprana (QeaepanbHOl TOCYAapCTBEHHOW HH(MOPMAIIMOHHONW CHUCTEMBI, OOecrednBaronen
mpouecc jaocynebHoro (BHecyAeOHOro) oOkajaoBaHMsS pelleHud U jaedcTBuil  (OeszneicTBus),
COBEpLICHHBIX IpU IMPEJOCTABICHUM TOCYJAapCTBEHHBIX W MYHHULMNAJIbHBIX YCIYyT OpraHami,
IPEJOCTABIIAIOLMMH FOCYJapCTBEHHbIE U MYHULIMIIAJIBHBIE YCIIYTH, UX CIEeLUAINCTaMHU (Jajee - CUCTeMa
I0CyneOHOro 00XKaTOBaHNU).

IIpu nopaue »xanoObl B JIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHble B 1. 5.7 HacTOSAIIEro
aJIMMHHUCTPATUBHOI'O PpErJIaMEHTa, MOTYT OBbITh IpEACTaBICHbl B (JOpPME DJIEKTPOHHBIX JOKYMEHTOB,
MIOJITMCAHHBIX JIEKTPOHHON IMOAIMUCHIO, BUJ KOTOPOI IPEIyCMOTPEH 3aKOHOAATEeNbCTBOM Poccuiickoit
®denepanuu, Ipu 3TOM JOKYMEHT, YOCTOBEPSIIOIINM JTMYHOCTD 3asiBUTEINSL, HE TpeOyeTCs.

5.5. Peructpanus »xano6sl ocyuiecTsisiercsa YupexaeHueM, Opranom B KypHajle ydyera xajno0 Ha
peuieHus u aeiictBus (6e3neiicTBue) YupexaeHus, JOHDKHOCTHOTO JUIa Y UpeKIeHHs, OTBETCTBEHHOTO
3a NpeAOoCTaBlIeHHME MYHHULUIAIBHOW YCIYr'd, HE IO3/HEee CJIEIyIOLIero 3a THEM €€ IOCTYIUICHUS
pabouero JIHs C MPUCBOCHUEM €i PEeTUCTPAIIIOHHOTO HOMEpA.

Benenne Xypnana ocymectBisiercs mo ¢opme M B HOpPsJIKE, YCTAaHOBJICHHBIMH JIOKAJIbHBIM
HOPMAaTUBHBIM akTOM YupexjeHus, Oprana.

Crnennamucrom YupexaeHus, Oprana BbIIAETCS PACIHUCKA 3asBUTENIO B IOJYYEHUU OT HETO
XKaJoObl M MHBIX MPEICTaBICHHBIX JOKYMEHTOB B MHCbMEHHOM (Qopme Ha OyMa)KHOM HOCHUTEJE C
yKa3aHHEM pPEerucCTpallMOHHOIO HOMEpa >kajino0bl, 1aThl U BPEMEHM €€ MpHeMa, NepedHs MpeICTaBIeHHBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JINYHOM ITPUEME 3asIBUTEIS.

Pacniiicka o peructpanmuu kajgo0Obl Ha pemeHuss W AeWcTBus (OesneiicTBue) YupexaeHus,
JOJDKHOCTHOTO JIMIAa YUpeKJIEHHUs,, OTBETCTBEHHOIO 3a MPEJOCTaBICHHE MYHUIMNAIBHON YCIYTH, U
MOJTyYeHUU TOKYMEHTOB C YKa3aHHEM PEruCTPallMOHHOrO0 HOMepa *ajloObl, JaThl U BPEMEHHU €€ NpHeMa,
MepeyHs MPEeACTABIEHHBIX IOKYMEHTOB HAIpPaBJISIETCS 3aBUTENIO B TeUeHHE 3 pabouux JHEH co AHS UX
perucTpanym.

XKanoba B TeueHue 1 pabouero AHS CO THS €€ PETUCTPALMU MOAJIEKUT IMepeade CHelHaTucTy,
Ha/IeJICHHOMY IOJIHOMOYMSIMU TI0 PACCMOTPEHHIO 5Kaj00.

5.6. XKanoba nomkHa cofepKaTh:

1) HaumeHoBanue VYupexzaeHus, OpraHa, JOJDKHOCTHOTO Juua YupexnaeHus, OpraHa, ero
pyKoBoOAUTENS U (UTK) pabOTHUKA, pelieHus U AeicTBus (0e3eiicTBIE) KOTOPBIX 00XKaIyIOTCS,;

2) damunamio, UMs, OTYECTBO (IOCienHee - MPHU HAJIMYUHU), CBEJCHHS O MECTE KHUTEIbCTBA
3asiBUTENs - (U3MUYECKOro Jvilia Ju00 HaMEHOBaHUE, CBEICHHS O MECTE€ HaXOXKICHHs 3asBUTENS -
IOPUINYECKOT0 JIMIA, a TaKke HoMep (Homepa) KOHTAKTHOro TenedoHa, aapec (aapeca) dJIEKTPOHHOMH
MOYTHl (IPU HAJMYMHU) U MOYTOBBIA ajjpec, M0 KOTOPHIM JTOJIKEH ObITh HANpaBJIEH OTBET 3asBUTENIO (3a
UCKJIIOYEHHEM CiIydas, Korja »*ajo0a HarpasisieTcs cnocoOOM, yKa3aHHBIM B IOAINYHKTE «B» ab3ala
BTOPOTO 1. 5.4 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA);

3) cBemeHns 00 OOKAJIyeMbIX pEHICHUAX ©  JelcTBHsX  (Oe3JeiicTBUN)  YUpeKIeHHUS,
JOJDKHOCTHOTO JIMIa YUpeXKJIeHUs, OTBETCTBEHHOTO 3a MPENOCTaBIEHWE MYHHUIMNAIbHON YCIIyTH,
PYKOBOIUTENS YUPEXKICHUS;
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4) noBO/BI, HAa OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM U JIeHCTBUEM
(Oe3neticTBueM) YupexaeHus, JOJKHOCTHOTO JIMLA YUpexKACHUs, OTBETCTBEHHOTO 3a MPEAOCTaBICHUE
MYHULUNIAJIBHON YCIyTH, PYKOBOJIUTENSA Y UPEIKACHUS.

3asBUTENIEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (IIPU HAJUYUU), TOATBEPKAAIOIINE JTOBOIbI
3agBUTEI, TU00 UX KOIIHU.

5.7.B cnydae ecnm jkamoba mogaeTcs uepe3 NPENCTaBUTENS, UM TakKe IPEeACTaBIsAETCS
JOKYMEHT, IOATBEPKAAKOIIUN IIOJIJHOMOYMSI HA OCYIIECTBICHHE COOTBETCTBYIOIIMX JIEUCTBUH. B
KauecTBE IOKYMEHTa, MOITBEP:KIAI0IIET0 MOJTHOMOYHSI IPEACTABUTENS], MOKET OBITh IIPE/ICTABIICHA:

a) oopMIicHHAs B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccmiickoit denepanun 10BepEeHHOCTh
(mns pU3UYECKUX JIHII);

0) odopmileHHast B COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepauul JOBEPEHHOCTS,
3aBepeHHas MevyaThlo 3asBUTENS (IIPU HAIMYUU M€YaTH) U MOANKUCAHHAS PYKOBOJUTEIEM 3asBUTENS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIMLOM (U1 FOPUAUUECKUX JIUL);

B) KOIHS PEIICHHUs] O Ha3HAYCHUW WM 00 m30paHuu MO0 MpHKa3a O Ha3HAYCHUU (PU3NYIECKOTO
JIMIIAa Ha TOJDKHOCTB, B COOTBETCTBHH C KOTOPBIM Takoe (pu3myeckoe Juio 00Ia1aeT mpaBom JIeHCTBOBATh
OT UMEHHU 3asiBUTENs 0€3 JOBEpPEHHOCTH.

5.8. B ciydae ecnu kanoba mojaHa 3asiBUTENIEM B OpraHU3alMIO, B KOMIETEHIIMIO KOTOPOU HE
BXOJIUT MPUHSTHE PEIICHUs M0 Kajno0e, B TeueHue 3 pabounx JHEH co JHS ee perucTpaiiy OpraHu3ainus
Hampa,JiseT kanol0y B YupexjaeHnue, Oprat, ynoJHOMOYEHHbIE B COOTBETCTBUM C KOMIIETEHIIMEHN Ha ee
paccMOTpeHHe, U B TUCbMEHHON opMe HHGOPMUPYET 3asBUTEISI O TIepEeHANPABICHUH KalOOBbI.

[Ipu 3TOM CpOK paccMOTpeHus XajaoObl MCUMUCISETCS CO JTHS PErucTpaluy TaKod >KanoObl B
VYupexnennn, Oprase, ylioTHOMOYEHHBIX B COOTBETCTBUU C KOMIIETEHIIMEHN HA €€ paCCMOTPEHHUE.

B cnyuae eciiv B OTHOLIEHUHU NOCTYNMBIIEH *anoObl (eaepaabHbIM 3aKOHOM YCTAHOBJIEH MHOMN
MOpAOK (Tpoleypa) MoJa4d U PacCMOTPEHHUs KajloO, MOJIOKEHUS HACTOSILEro aIMHUHHCTPATUBHOTO
periaMeHTa He MPUMEHSIOTCS U 3asiBUTEIb YBEJOMIISIETCS O TOM, YTO €ro kayioba OyaeT paccMOTpeHa B
MOPSIAKE U CPOKH, NPENYCMOTPEHHBIE 3aKkoHOAaTebeTBOM Poccuiickoit denepanumn.

5.9. B ciydae ycTaHOBJEHHMS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHUs KajloObl IPU3HAKOB
COCTaBa aJMHHHMCTPATUBHOIO IPAaBOHAPYIIEHUS WIM INPU3HAKOB COCTaBa IPECTYIUIEHHUS HMEIOLIUECS
MaTepuaabl He3aMeIJIuTeNbHO (He mo3aHee | pabouero JHS €O JAHS YCTAHOBJIEHUS YKa3aHHbIX
0OCTOSITENILCTB) HAPABJISAIOTCS JOHKHOCTHBIM JIMLIOM, CHIEIIMAIMCTOM, Ha/IeJIEHHBIMU OJTHOMOYHUSMH T10
PaccMOTPEHMIO 3Kaji00, B OpraHbl IPOKYpaTypBhl.

Cpokn paccMoOTpeHus Kaj100

5.10. XKanoba, nocrynusmas B YupexaeHue, Oprad, MNoUIeKUT pacCMOTPEHHUIO B TeueHue 15
pabouux JHEH co AHA ee perucTpalud, a B cilydae OO0KaJloBaHMS OTKa3za YUpeXKACHUs B IpHeMe
JOKYMEHTOB y 3asBHUTENS JUOO B HUCHPABIEHUM MOMYIIEHHBIX ONEYAaTOK M OLIMOOK WM B cCllydyae
00>KaJI0BaHUS HAPYIIEHUS! YCTAHOBJIEHHOIO CPOKa TAKMX HCIIPABIICHUH - B TedeHue 5 pabouux JIHEH co
JIHSL €€ PETUCTpaluy, eciau 0ojiee KOPOTKHE CPOKH PacCMOTPEHHUs Kajlo0bl HE yCTaHOBIIEHB OpraHoM,
YIIOJTHOMOYEHHBIM Ha €€ PaCCMOTPEHHUE.

B cnydae ynoBneTrBopeHus xanoOsl B popMe UCTIpaBiIeHUS JAOMYIICHHBIX OTMEYaTOK W OMIMOOK B
BBIIAHHBIX B PE3YJbTAaTe MPEIOCTABIECHUS MYHUIUNAIBHON YCIyrd NOKYMEHTax, AODKHOCTHOE JIUILO
Oprana, YupexieHuss B TeueHue 5 paboumx OHEH €O JHS PETUCTPAlUU KAJIOObI TOTOBUT MPOEKT
MOTHUBHPOBAHHOTO OTBETa O PE3y/lbTaTaX PACCMOTPEHHUs KajloObl, B TOM YHCJIE MPOEKT JOKYMEHTa C
WCIPABIIEHHBIMH JIOMYIIEHHBIMH ON€YaTKaMH U OINOKaMHu.

Pe3ysabTaTr paccMoOTpeHUs KaT00bI

5.11. Ilo pe3ynpraram paccCMOTPEHUS TPUHUMAETCS OJTHO U3 CIAEAYIOINX PEIICHH:

1) sxanoba y1oBIETBOPSIETCS, B TOM YUCIIE B (JOPME OTMEHBI MPUHATOTO PELICHHs], UCTIPaBICHUS
JAONYIICHHBIX OIIE€YaTOK U OIIIHMOOK B BBIJIAHHBIX B PE3YIIbTATC MPEAOCTABICHUA MyHHHHHHJ'IBHOﬁ yCiyru
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO



HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Pocculiickonn ®Penepanyy, HOPMATUBHBIMU IIPABOBBIMM AKTaMU
Pecny6nukn Komu; MyHHIIMTIATbHBIMU IPABOBBIMU AKTaMH.
2) B yAOBJIETBOPEHUH JKAIOOBI OTKA3bIBACTCS.

HOpﬂ)IOK I/IH(l)OpMI/IpOBaHHﬂ 3afiBUTEJIA O pE3yjabTaTax pacCMOTPCHUA 2KaJ100bI

5.12. He mo3anee 1 pabodero JHs, CIAEIYIOMETO 3a JHEM MPHUHATHS YKa3aHHOTO B MyHKTe 5.11
HACTOSILEr0 aJMHHUCTPATUBHOIO perjaMeHTa pELIeHHs, 3asBUTEII0 B NHCbMEHHOM ¢(opme U 1o
KEIIAHUIO 3asBHUTENST B JJICKTPOHHOU (opMe (IO ampecy IJICKTPOHHOW IMOUTHI, YKa3aHHOMY B KauooOe)
HampaBJsIeTCs MOTUBUPOBAHHBIM OTBET O Pe3ysIbTaTaX PaCCMOTPEHUS JKal00BbI.

B MOTHBHPOBAaHHOM OTBETE IO Pe3yIbTaTaM PACCMOTPEHHS KaJOObl YKa3bIBAIOTCS:

a) HauMeHOBaHMe YupexaeHus, OpraHa, pacCMOTPEBILET0 Kanooy, 10KHOCTb, (haMUIIIUs, UM,
0T4ecTBO (mocienHee - MpH HAIWYUH) JODKHOCTHOTO JIMIA, paOOTHHMKA, MPUHSBIIETO PEIICHHE IO
JKajiooe;

0) HOMEp, Jara, MECTO NMPHUHSITUS PEUICHHs, BKIIOYAs CBEACHUS O CHEIHAIHNCTE YUpekKACHUs,
pelieHre win aeicTBus (0e3aeiicTBIEe) KOTOPOro 00KaIyloTCs;

B) aMuiIMsl, UMs1, OTYECTBO (TIOCIIEIHEE - IPU HAJIMYMK) WIM HAaUMEHOBaHHUE 3asiBUTEIS;

I') OCHOBAHUS JJIsl IPUHATHS PELICHHUs 110 KajIo0e;

1) IPUHATOE MO Kaylo0e pelIeHne ¢ yKa3aHHeM apryMEHTHUPOBAHHBIX Pa3bsICHEHWHA O MPUYMHAX
IPUHATOrO PELICHUS;

€) B cllydae eciM jkajno0a IOJUIEKUT YIOBIETBOPEHUIO - CPOKU YCTPAHEHHS BBISIBIEHHBIX
HapyLeHWH, B TOM YHCIIe CPOK MPEAOCTABICHUS Pe3ysibTaTa MYHUIMNAIbHON yciayru, HHpoOpManus o
JEUCTBUSAX, OCYIICCTBISIEMBIX YUPEKICHHUEM, B HENAX HE3aMEUIUTEIBHOTO YCTPAHEHHS BBISIBICHHBIX
HapyleHUH IpU OKa3aHUU MYHHMLMIIAIBHOM YCIYTrH, a Takke MPUHOCITCS U3BUHEHMS 3a JI0CTAaBJICHHbIE
HEYZ00CTBa M yKa3bIBaeTCs MHPOPMALUs O AaTbHEHIINX JCHCTBHIX, KOTOPbIe HEOOXOAUMO COBEPIINUTH
3asBUTEIIIO B LEJIAX MOJIYYEHHUs] MyHULIMIAIBHON YCIIYTH;

) CBEJICHUS O MOpsAIKE 00XkKaJIOBaHUS IPUHATOTO 110 Kajo0e pereHus.

B cnyuae mpu3HaHus xanoObl HE MOJUIEkKAIllel yIOBIETBOPEHHIO B OTBETE 3asBUTENIO JAIOTCA
apryMEHTHPOBAaHHBIE PAa3bsCHEHHUS O NMPUYMHAX MPHUHATOTO PEIICHHS, a TakKe MHPOPMALUS O MOpsIKe
00>KaJI0BaHUS PUHATOTO PEILICHUS.

IHopsinok 00xkanoBaHMA pelICHH 110 Kan00e

5.13. B cnydae Hecornmacusi ¢ pe3ylbTaTaMHU JOCyAeOHOro 00aloBaHUs, a TakKe Ha 00O
CTaJNN PACCMOTPEHHS CIIOPHBIX BOMIPOCOB 3aABUTENIb UMEET MPABO OOPATUTHCS B CYJ B COOTBETCTBUHM C
3akoHoarenbeTBOM Pocceniickont denepanum.

IIpaBo 3asiBuTe st Ha MoTy4eHHe HH(POPMALIUK M TOKYMEHTOB,
He00XO0AUMBIX /IJIs1 000CHOBAHHUS M PACCMOTPEHHUS KAT00bI

5.14. 3asBuTenb BIpaBe 3alpallMBaTh U MOJy4yaTh MH(OPMALMIO U JTOKYMEHTHI, HEOOXOAUMbIE
111 0OOCHOBAHHUS M pACCMOTPEHHS KaIOOBI.

3asBuTenp oOpamiaercss B Yupexnaenue, Opran c 3asBJI€HMEM Ha IOJy4YeHHEe HMHPOpMaluu U
JOKYMEHTOB, HEOOXOJIUMBIX i OOOCHOBAaHHMS M PACCMOTPEHHUs >KaloObl (llanee - 3asBIECHUE) B
MUcbMeHHON (hopme Ha OyMaXHOM HOCUTENIE, TMOO0 B JIEKTPOHHOH (opMe.

3asiBIeHNE MOJKET OBITDH HaIIPaBJICHO c HCII0JIb30BAHUEM UH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHON cetu «MHTepHeT», oduumanbHbIXx caliToB YupexnaeHus, OpraHa, a Takxe
MOKET OBITh MPUHSTO MPH JTUYHOM MTPUEME 3asIBUTEIIS.

3asBIeHUE JOJIKHO COAEPKATh:

1) naumeHoBanue YupexaeHus, OpraHa, ero JODKHOCTHOTO JIMIA, B KOMIIETCHIIMHM KOTOPOTO
HaxOJUTCSI HHPOPMAIIHS U TOKYMEHTBI, HEOOXOIUMBIE /i1 000CHOBAHUS U PACCMOTPEHHS JKaJTO0bI;



2) pamunmio, UMs, OTYECTBO (TOCIEAHEE - MPHU HAJIWYMU), CBEACHUS O MECTE J>KUTEIIbCTBA
3asBUTENS, a TaKkKe HOMEp (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) AIEKTPOHHOU MOYTHI (Mpr
HAJIMYWH) U IOYTOBBINA aApec, M0 KOTOPBIM JOJHKCH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBenenns 00 MHpOpPMAIIUU U TOKYMEHTAX, HEOOXOIMMBIX JIJIT 0OOCHOBAHUSI M PaCCMOTPEHUS
KaJIoOBbI.

Cpok mnpenocTaBieHHs WHPOPMALMU W JTOKYMEHTOB, HEOOXOJWUMBIX Ui OOOCHOBaHUS U
PacCMOTPEHHSI KATOOBI COCTABIISET 5 paboUnX JTHEH CO JHS PETHCTPAINH 3asiBICHUS.

OcHOBaHWMI1 1151 0TKa3a B IpUEME 3asiBIICHHSI HE TIPETYCMOTPEHO.

Cnoco0b1 HHPOPMHUPOBAHUSA 3aASIBUTE/IA 0 MOPSIAKE MOAAYH
U PacCMOTPEHUS KAT00bI

5.15. Uudopmanust o mopsake Mogavd U pacCMOTPEHUS HKajI00bl pa3MeIIaeTcs:

- Ha MH(OPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B YupexaeHuu, Oprase;

- Ha oUIMaNIbHBIX caiiTax Yupexaenus, Oprasa;

- Ha EnquHOM noprane rocyaapcTBEeHHbIX M MyHULMIAIBHBIX YCIYT (PYHKLUI).

5.16. Mudopmanuro o mopsake HoJadd U pacCMOTPEHUS KaJI00bl MOXKHO TTOTYYUTh:

- IOCPEICTBOM TeNle(OHHOM CBA3M 110 HOMepY YupexaeHus, Oprana;

- IIpHU JINYHOM oOpaitieHuu B Yupexaenue, Opras, B TOM YHCJI€ 0 AJIEKTPOHHON IOYTE;
- [IpY MUCbMEHHOM OOpalieHuu B Yupexaenue, Opra.



[Ipunoxenue
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
NIPEAOCTABIICHUS] MyHUIIUTIIAJIBHOW YCIIyI'H
«IIpuem 3asBIEHUI, TIOCTAHOBKA HA y4ET
U HallpaBJICHUE JACTEU I 3a4UCIICHUS B
o0pa3oBaTeNbHbIE OpraHU3alHH,
pealn3yomue OCHOBHYIO
00pa3oBaTeNbHYIO IPOrpaMMy
JOUIKOJIBHOIO 00pa30BaHMs»

I[aHHBIe 3asABUTCJIA

damunusa

Nwms

OT14ecTBO

Jara poxaenus

JIOKyMeHT, y10CTOBepPSIIOIIUIi JUYHOCTD 3asiBUTEJIsA

Bun

Cepus Howmep

Brinan JlaTa BeIIa4YHn

AJnpec perucTpanum 3asiBUTeJIs

Nupexc Pernon

Paiion Hacenennplil myHKT

Yuna

Jom Kopnye Kpaprupa
AZipec MecTa JKUTEJIbCTBA 3asiBUTEJIs

Nunexe Pernon

Paiion HaceneHHblil myHKT

Yuna

Jlom Kopnyc Ksaptupa

KonrakTHbIE

JaHHbIE

3ASBJIEHUE
[Tpoury mocTaBUTh Ha y4eT Uid 3a4MCIIeHUsI B 00pa30BaTeNbHYI0 OpraHU3alUIo, PEaTU3YIOIIYIO
OCHOBHYIO 00pa3oBaTeIbHYIO MPOrpaMMy JOLIKOJIbHOrO oOpazoBanus ({O0)

(raumenosanue JIO0)
MO€ro pebeHKa:

(pamunus, ums, omuecmeo (npu Hanuyuu) pedenka)

« » 20 roja poskaeHus.
PeGenok wumeeT mpaBo BHEOUEPENHOTO, MEPBOOUYEPETHOTO, MPEUMYIECTBEHHOTO HAMIPABICHUS
B JIETCKHM Cca:

(kamezopus, Ne u dama evioauu 0oKymeHma)

’ Ne 3anpoca ‘

Opranmsanus, oopadaThIBaroas 3ampoc Ha
NIPEAOCTABICHUE MYHULIUIIAJIBHON YCIyTH



CBHUIETENBCTBO O POKICHUH peOCHKA: cepust
Mecto poxaeHus peOeHka

PebOenok sBisiercs

B CEMBE.
DakTUYECKUH afpec IPOKUBAHMUS:

CHMIJIC pebenka (Mpu HATUYHH)
JlaHHBIE O CTETIEHH POACTBA 3asBUTEIS
Criermuduixa rpymbl

(obwepazsusarowas, KOMNeHCUpyowas ¢ yKazanuem mund, 0300po8uUmesibHas ¢ yKazaHuem muna)

Kemaemas nara 3auucnenus B OO
Crucok

IIPUOPUTETA)

MpEAIIOYNTaCMBIX

7100

TSt

3a4UCIICHUA

pebeHka

(B

TOPSIIKE

Crioco0 cBsi3u ¢ 3asIBUTEIEM
(aneKkmpoHHas nouma, meneg)or, cmc cooouenue)
IIpencraBiieHbl clieqy0OMMe TOKYMEHTHI

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCIYTU

Crioco6 monmy4yeHus pe3ysabrara

JdanHble npeacraBuTes (YIOJHOMOYEHHOI0 JIMLA)

damumnusa

Nwms

OT14ecTBO

Jara poxnenus

I[OKyMeHT, y}]OCTOBeleOHII/Iﬁ JIMIHOCTD NPEACTABUTEC/IA (yl'[O.]'IHOMO'leHHOFO .J]I/Illa)

Bun
Cepus Howmep
Briman Jara Beiaun
Azpec perucTpanuu npeacTaBuTeisi (y0JJHOMOYEHHOTO JIHIA)

Nanexc Pernon
Paiion HaceneHHbIi MyHKT
Yuna
Hom Kopmyc Ksaprtupa

AJpec MecTa JKMTEJIbCTBA NMPeJICTABUTE/IS (YIOJTHOMOYEHHOI0 JINIIA)
Nunexc Pernon
Paiion HaceneHHbI MyHKT
Yuna
Hom Kopmyc Ksaprupa

' KoHTaKTHBIE JaHHbIE

Hama

Tloonuce/DHUO




